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BEECHMOUNT SURE START

JOB DESCRIPTION

POST:
Room Leader (Butterfly programme, and weekly  Parent and Toddler group)
SALARY:



£11,360.60 pa + 3% pension

HOURS OF WORK:

20 hours (Term-time)
RESPONSIBLE TO:

Sure start Management Committee
REPORTS TO:


Sure Start Co-ordinator
LOCATION:
Based at Blackie River Centre
JOB DESCRIPTION

The Room Leader has responsibility for the staff and children within her room. The Butterfly Programme staff deliver a programme specifically aimed at children presenting with social and communication difficulties. This runs 4 mornings a week. The Room leader is also responsible for planning for and facilitating the weekly  Parent and Toddler Group, in partnership with other staff..
Main Tasks and Responsibilities

1 To plan, implement and evaluate a stimulating and varied programme of play which meets the needs of the children within the room

2 To oversee the welfare and behaviour of all the children.

3 To prepare forward planned activities based on on-going observations of the needs of individual children. Activities must meet individual needs, and ensure the continual development of individual skills and abilities.

4 To maintain a good standard of hygiene and safety.

5 To help prepare healthy meals and snacks for children.

6 To ensure that all written records including daily records of attendance, and notes on children’s welfare – including key worker observations - are maintained.

7 To notify the Sure start Co-ordinator of all child protection/safety concerns immediately 

8 To ensure that staff have a good and helpful contact and relationship with parents.

9 To ensure confidentiality at all times.

10 To ensure that the Butterfly room is prepared before each session and to ensure that it is left tidy and clean after each session, this includes all health and safety checks.
11 To maintain a list of equipment and play items that require repair or replenishing, and provide this information to the Sure start co-ordinator

12 To monitor the First Aid box, and advise sure start coordinator when it requires replenishing and be aware of its location and contents.

13 To work with the sure start coordinator  to ensure the smooth running of the Butterfly programme.

14 To work in partnership with the Projects SLT, and other Health Professionals to meet the needs of all children.

Other Duties

1 To participate in staff development and training on a regular basis.

2 Any other duties deemed necessary by the childcare co-ordinator/ Supervisor.

Personnel Specifications

Essential

1 To have a qualification in Early Years Childcare (such as CCLD) Level III AND a minimum 1 years’ experience of working in a childcare facility.

2 A knowledge and understanding of child development and children/ family need.

3 A knowledge and understanding of supporting children presenting with additional needs.

4 Ability to lead a team, and work as part of a team.

5 Ability to work on own initiative 

6 Good communication skills.

7 Willingness to undertake training and develop skills.

8 To have an overall understanding of the importance of children’s needs and rights.

9 Commitment to the principles of Equal Opportunities Policy

10 Commitment to the aims and objective’s of  Beechmount Sure start 

11 Ability to devise and implement curriculum plans based on individual children’s existing skills and developmental requirements

Desirable
1 Child Protection Training

2 First Aid qualification.

All posts within the Sure Start Programme will mutually support all initiatives and activities within the Sure Start Programme.
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