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Northern Ireland
JOB DESCRIPTION and PERSON SPECIFICATION
Job Title:
Mental Health First Aid Trainer (Sessional)
Reports to:

Commercial Manager (Training)
Salary:
Remuneration £23.61 per hour + return mileage (home-training venue)
Benefits:                    Pension scheme (when threshold is reached); pro rata holiday 

                                    Payment, ability to obtain a Blue Light card

Hours of work:          Sessional trainers have flexible terms of employment, they work flexible hours depending on demand and their availability.  Generally the more availability you have to deliver courses (on weekdays, Saturdays and evenings) together with the willingness to travel to locations throughout Northern Ireland, the more training hours will likely be allocated to you. 
Background:
St John Ambulance (NI) is Northern Ireland’s leading provider of first aid at work courses. It also provides courses for community groups and members of the public on evenings and at weekends. Its charitable work includes providing first aid and ambulance services at public events by volunteers.

The organisation in Northern Ireland represents the St John Ambulance Brand which operates throughout England and Wales, and based in London. 

The Northern Ireland operation is self contained and is administered through St John Ambulance (NI), a company limited by guarantee not having a share capital and recognised as a charity by the Inland Revenue and the Northern Ireland Charity Commission.

1. Purpose of the job
           To deliver mental health and wellbeing training courses to a high standard. 

2.
Main Duties and Responsibilities:
I. Deliver mental health and wellbeing training courses to a high standard 
II. Conduct assessments as required by the awarding body, including the completion and submission of all relevant documentation in a timely and accurate manner

III. Maintain personal CPD and professional competence in relation to subject/courses you teach and in accordance with organisation requirements
IV. Promote St John Ambulance (NI) services 
V. Be a team player by engaging positively with training team staff, other sessional trainer/assessors and Internal Quality Assurer/s to maintain a high standard of training and assessing and a positive working environment
VI. Adhere to the organisations Quality Assurance system which requires an IQA observation of each trainer/assessor on a minimum of an annual basis
VII. Arrive in good time for courses in order to prepare the training room set up, liaise with venue contacts and greet / register learners.

VIII. Adhere to St John Ambulance (NI) health and safety, training and all other policies and procedures as implemented within the organisation.

IX. Pilot new initiatives in training when required.

X. Perform any other duties commensurate with these responsibilities.
MENTAL HEALTH FIRST AID TRAINER (SESSIONAL)
Person Specification
This is a specification of the education, experience, skills, knowledge, abilities and motivation that are required to effectively carry out the duties and responsibilities of the post (as outlined in the job description) and forms the basis for selection.

	
	Essential and desirable criteria
	Method supporting assessment

	
	E
	D
	

	QUALIFICATIONS 
	

	Educated to GCSE level or equivalent including maths and english
	√
	
	Application Form/Interview

	Nationally regognised Level 3 training qualification
	√
	
	Application Form/Interview

	Level 3 Mental Health First Aider Qualification or equivalent
Or

Have a background in mental health (eg. Mental Health Nurse) or have worked within charities dealing with Mental Health


	√
	
	Application Form/Interview

	EXPERIENCE 
	

	Experience of delivering mental health and wellbeing courses to a high standard 
	√
	
	Application Form/Interview

	2 years plus experience of delivering mental health and wellbeing course  
	
	√
	Application Form/Interview

	SKILLS AND KNOWLEDGE
	

	Excellent interpersonal skills with ability to communicate effectively at all levels.
	√
	
	Application Form/Interview

	IT literate to include use of Power Point, Email and Word or equivalent 
	√
	
	Application Form/Interview

	An understanding of St John Ambulance (NI) training, products and services
	
	√
	Application Form/Interview

	Ability to work on own initiative; as part of a team and under direction from Line Manager
	√
	√
	Application Form/Interview

	MOTIVATION


	
	
	

	Willing to adapt and learn new skills
	√
	
	Application Form/Interview

	Valid UK driving licence and access to a vehicle with insurance to cover business mileage
	√
	
	Application Form/Interview

	DEFINITE flexibility to work weekdays, evenings and Saturdays when required 
	√
	
	Application Form/ Interview

	DEFINITE flexibility to travel to training venues throughout Northern Ireland  when required
	√
	
	Application Form/ Interview

	Smart, professional appearance and a willingness to wear corporate dress (SJA training polo shirt) 
	√
	
	Application Form/ Interview


*PLEASE FIND AS A SEPARATE PAGE BELOW EXTRACTED TABLE FROM HSE INFORMATION SHEET REGARDING SUITABLE TRAINING AND ASSESSING QUALIFICATIONS 

                                                                                                                                            Health & Safety Executive
The list in Table 2 is not exhaustive but provides a guide to acceptable training and assessing qualifications.  Trainers who also assess student competence should hold a qualification (or separate qualifications) that enables them to perform both of these functions.  A training organisation may use different individuals to train and assess students and they should hold qualifications appropriate for their role.

Table 2 Acceptable training 

	Qualification
	Train
	Assess

	Cert Ed, PGCE, B Ed, M Ed
	(
	(

	CTLLS/DTLLS
	(
	(

	English National Board 998
	(
	(

	Further and Adult Education Teacher’s Certificate
	(
	(

	IHCD Instructional Methods
	(
	(

	IHCD Instructor Certificate
	(
	(

	Nursing mentorship qualifications
	(
	(

	PTLLS
	(
	-

	PTLLS with unit ‘Principles and Practice of Assessment’
	(
	(

	S/NVQ level 3 in training and development
	(
	(

	S/NVQ level 4 in training and development
	(
	(

	TQFE (Teaching Qualification for Further Education)
	(
	(

	Training Group A22, B22, C21, C23, C24
	(
	-

	Level 3 Award in Education & Training
	(
	(

	Level 4 Certificate in Education & Training
	(
	(

	Level5 Diploma in Education & Training
	(
	(


