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CONFIDENTIAL
REFERENCE NO:



01-2024/25 _____________(for internal use)
POSITION APPLIED FOR:

Finance Officer 
CLOSING DATE:



1pm Monday 14th April 
This form should be typed in sentence case.
	1. PERSONAL DETAILS



	Name: ___________________________________________________________________

Address:_________________________________________________________________

________________________________________________Post Code: _______________

Telephone:

Landline ___________________________ Mobile ________________________________

E-Mail: ___________________________________________________________________




	2.  QUALIFICATIONS (E1)
Please include Date, Subject, Grade, Level and Awarding Body

	

	3.  TRAINING



	

	4. EMPLOYMENT HISTORY 


	Current/Most Recent Employment:


	Name & Address of Employer:


	Position Held:



	Dates:  From:                                          To:



	Description of Duties and Reason for Leaving:



	PREVIOUS EMPLOYMENT 


	Please list - most recent first – Name & Address of Employer, Dates of Employment, Job Title, Summary of main duties and reason for leaving.   (A continuation sheet may be used if necessary).

	

	5.  VOLUNTARY/COMMUNITY WORK


	Please list details of any relevant work you have undertaken in a voluntary/unpaid capacity.

	

	6.  Please state briefly what interests you about this position.

	

	   7. ESSENTIAL CIRTERIA 
Please provide a summary of your suitability for the post giving examples that demonstrate how you meet the relevant criteria.  

Please note that words in excess of the limit will be disregarded.

	   7.1  Please provide details of your Knowledge and Experience as per specification (E2)
(200-word limit)

	

	7.2  Please provide details of your Knowledge and Experience as per specification (E3)
(200-word limit)

	

	7.3  Please provide details of your knowledge and experience as per specification (E4) 
(200-word limit)

	


	7.4  Please provide details of your Abilities and Skills as per specification (E5 – E6) 
(200-word limit)

	

	8.   Are you willing to work flexible on occasion as may be required? (E13)

	Yes (       No (  


	     9.  Special Arrangements



	Please inform us about any reasonable arrangements or adjustments that you may need us to put in place for you in the event that we invite you to interview.   

	

	10.  Do you have permission to work in NI?       Yes (       No (  

The successful candidate will be required to provide appropriate documentation



	11.  REFEREES



	Please list the names of two persons who are willing to provide references for you.   They should be persons who know you (but who are not members of your family) and who are qualified to give an opinion about how you are suitable for this post. At least one should be an employer or former employer.

Please note that we will not contact your current employer for a reference unless and until we are prepared to offer the post to you.


	Referee One

Name: ____________________________________________________________________

Address: __________________________________________________________________

_________________________________________________ Post Code: _______________

Telephone No: _______________________ E-Mail: ________________________________

Relationship to You: _________________________________________________________



	Referee Two

Name: ____________________________________________________________________

Address: __________________________________________________________________

_________________________________________________ Post Code: _______________

Telephone No: _______________________ E-Mail: ________________________________

Relationship to You: _________________________________________________________




	12.  DECLARATION 


	I declare that the information I give here is correct.   I understand that I risk having a job offer revoked or my employment terminated if it is later discovered that I deliberately gave false information with the intention of deceiving you.

I understand that appointment is subject to conditions, including the receipt of satisfactory references, verification of qualifications required, and relevant Access NI Disclosure check.

I consent to the information on this form being collected, stored and processed in accordance with the provisions of GDPR.

Signature: ______________________________  Date:  ____________________________



	Note to Applicants:

	· Application form must be completed in full 

· Completed and signed application should be returned as below

· Fair Employment Monitoring Form should be returned as below (optional)


	Application Form should be returned by email to chairperson@theaislingcentre.com
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