EARLY YEARS COORDINATOR
Page 2 of 2

[image: image1.jpg]



EARLY YEAR’S SUPERVISOR – 
PERSONNEL SPECIFICATION

	Criteria
	Essential/

Desirable

	QUALIFICATIONS & EXPERIENCE


	NVQ III in Early Years Care and Education or equivalent AND a minimum of one academic years’ experience in a supervisor capacity in an early years setting
                                             OR

NVQ Level 5 in Childrens Care, Learning and Development or Foundation Degree in Early Years or equivalent (or currently enrolled in a course working towards this)

A minimum of two years’ experience of working within an early years/pre-school setting

Experience of working in a Sure Start environment
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	KNOWLEDGE & UNDERSTANDING


	Knowledge of the skills required in working with parents and children 

Knowledge of child development and the importance of child observations and recording, planning and evaluation in Early Year’s settings 

Knowledge of the Sure Start Programme and its ethos, practices and procedures 

Knowledge of child protection and safeguarding practices and procedures
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	SKILLS & APTITUDES
	A good standard of written and oral communication skills 
Ability to plan and prioritise workload within a context of multiple demands and work effectively as part of a team and on own initiative
Competent IT skills and proficient use of Microsoft Office, Internet and email.
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	OTHER
	An ability to work flexible hours and locations ie working Saturdays occasionally, covering other programmes.

A full current driving licence enabling the holder to drive in NI and have the use of vehicle for official purpose OR have access to a form of transport that will enable the candidate to meet the requirements of the post in full. *


	E

E




*Consideration will be given to alternative travelling proposals in respect of applicants with a disability who cannot hold a licence.
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