
Job Title:


Childcare Assistant
Responsible to the:

Childcare Co-ordinator/Childcare Supervisor

Location:


Blackie River Community Groups 

Summary of Main Duties and Responsibilities

1. To assist in providing a stimulating and varied programme of play which meets the needs of the children and babies 0-12yrs
2. to assist in overseeing the welfare and behaviour of children
3. to assist in the preparation of forward planned activities
4. to ensure a good standard of hygiene and safety
5. to help prepare healthy meals and snacks for children
6. to keep daily records of attendance, waiting list and notes on children’s welfare
7. to notify the Childcare Co-ordinator of all child protection/safety concerns immediately
8. to keep a good and helpful contact and relationship with parents
9. to ensure confidentiality at all times
10. to assist with preparing the childcare rooms before each session and to ensure that it is left tidy and clean after each session
11. to notify Childcare Supervisor when equipment and play items require repair or replenishing
12. to notify Childcare supervisor when first aid box requires replenishing and be aware of its location and contents
13. to work with the childcare co-ordinator and supervisor to ensure the smooth running of the childcare facility
Other Duties
1. to participate in staff development and training on a regular basis 

2. any other duties deemed necessary by the childcare co-ordinator/supervisor

Personnel Specification
Essential

1. To have a qualification in childcare NVQ level III 
2. a knowledge and understanding of child development and children/family need

3. ability to work as part of a team

4. ability to work on own initiative and as part of a team

5. good communication skills

6. to have an overall understanding of the importance of children’s needs and rights

7. commitment to the principles of equal opportunities policy

8. adherence to the Blackie River Centres confidential policy and procedures

9. child protection training
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