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A P P L I C A T I O N   F O R M

POSITION APPLIED FOR: Community Development Officer
 
PART A: ABOUT THE APPLICANT

 Surname:







MR/MRS/MS/MISS (please delete)
 Forenames:












 Address: 























Postcode:








Telephone No: Home:





Mobile: 




Email: 





 

	Causeway Rural & Urban Network welcomes applications from people with disabilities.  If you have a disability which requires special arrangements to be made for interview, please specify below:

	


	MEDICAL HISTORY - Give details of any illness, operation or accident resulting in absence from work, detailing number of days absent, in last 3 years.

	


PART B: MEETING THE EMPLOYEE SPECIFICATION

Shortlisting will be based solely on the information you supply in PART B. 

You must complete Part B fully and show clearly how your qualifications and experience meets the essential criteria. Failure to do so will result in you not being shortlisted for interview.

1. EDUCATIONAL QUALIFICATIONS
	a. Please provide full particulars of all secondary level educational qualifications



	Year of Award
	Level
	Subjects
	Grade

	
	
	
	


	b. Please provide full particulars of all further educational qualifications



	Degree / Diploma / Certificate
	Awarding Board
	Month / Year Obtained

	
	
	


	c. Please provide full particulars of any professional qualifications / membership obtained 



	Name of Professional Body
	Part Number with Date & Result

	
	


	d. Additional qualifications, training and apprenticeships which are relevant to this post



	


2. EMPLOYMENT HISTORY

	a. Current  or Most Recent Employment


	Name & Address of Employer:


	Position Held:

	
	Grade & Salary:

	Reason for Leaving:

Period of Notice Required:
	Exact Dates of Employment: dd/mm/yy
From:

To:

	Principle Duties of Post:




	b. Previous employment. Please list your work history beginning with the most recent. If this work is part time or voluntary please indicate. Continue on a separate sheet if required.


	From (Month/Year)
	To (Month/Year)
	Name & Address of Employer
	Position

	
	
	
	

	
	
	
	

	
	
	
	


3. ESSENTIAL CRITERIA

Important Note: Candidates MUST demonstrate how they meet the essential and desirable criteria. 
Additional sheets can be used, ensure these are labelled correctly and easily identifiable by the panel, referrals to other parts of the application form will not be considered. CV’s are not acceptable.
	Third level qualification in Community Studies or Management

And
Two years’ experience working in, community, voluntary, statutory, social or rural sectors, with particular experience, on partnership working, delivery of strategic and action plans, preparation of funding bids and project management. 

Or alternatively

Four years’ experience working in, community, voluntary, statutory, social or rural sectors, with particular experience, on partnership working, delivery of strategic and action plans, preparation of funding bids and project management. 

And
5 GCSE’s or equivalent qualifications of which English & Maths are essential.  



	


The following experience and skills are essential:
	Experience of research/consultation and action plan development in relation to community development

	

	Assessment of training needs and organisation of relevant training programmes including a working knowledge and understanding of the concepts and approaches of OCN accredited training programmes.

	

	Experience of facilitating, coordinating and delivering training


	


	An effective communicator, both oral and written with good creative, analytical and presentation skills, including computer literacy and making presentations to a variety of groups and audiences of all levels including statutory and voluntary.

	

	Experience in the development of funding applications and general administration.


	

	Proven ability to work on own initiative and also as part of a team including working to deadlines under pressure.

	

	Access to a form of transport which would enable you to carry out the duties of the post.


	


4. DESIRABLE CRITERIA

	An understanding of and commitment to the principles of community development and the ability to work within the aims and values of CRUN.

	


5. REFEREES

	Please provide the name and address of two referees (at least one of whom must be your present or most recent employer) that are not related to you.  At least one name should be a professional trained in the field for which this application is made and be capable of recommending your suitability for the post.

	Name:
Address: 

Position:

Tel:

Please indicate if the above can be contacted prior to interview:     ( Yes   (  No
	Name:
Address: 

Position:

Tel:

Please indicate if the above can be contacted prior to interview:     ( Yes   (  No


	I certify that the information supplied by me in this application is correct to the best of my knowledge and belief and acknowledge that, if I am appointed to the position now sought, statements of material fact herein subsequently discovered to be untrue may be considered by the Directors as sufficient grounds to warrant termination of my appointment on the grounds of misconduct.

Signed: .................................................................................  Date: ............................................




CANVASSING WILL DISQUALIFY
Please return this application form with the completed monitoring questionnaire to 

Causeway Rural & Urban Network, 1 Brook Street, Coleraine, BT52 1PW or email derek@crun.org
before Tuesday 18th February 2025 at 2pm.
 Thank you
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