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CONFIDENTIAL

Employment Application Form

(Please complete in type or black ink)

For Official use only: Applicant Ref No: _________________

This application form is being used to recruit the following position: -
(1)  Scheduling Admin Officer (SAO24).  This is a full-time post based in Derry/Londonderry.

Completed application forms should be returned to stacey@bridgetransport.co.uk (telephone: 02871 267555) no later than 2pm on 10/05/24.
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………………………………………………………………………
 Scheduling Admin Officer 
1. Personal Details

	Surname


	

	First Names (in full)


	

	Address
	Postcode:

	Telephone Numbers


	Home:

Mobile:



	Email address.
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	2. Employment History


	Current or most recent employment 
          

	Employer

(Include Name and address)


	

	Dates (from – to)

	

	Position Held

	

	Annual Salary


	                                           

	Period of notice required.

	

	Reason for leaving.

	

	Please give a brief description of the main duties and responsibilities you were responsible for:
3.Other Previous Employment – (please use separate pages for further previous employment)



	Employer


	

	Dates Employed (From – To)

	

	Position held.

	

	Reason for leaving.

	

	Brief outline of duties


	

	Other Previous Employment please list:
4. Education and Training



	Academic and Professional (Examinations passed, Qualifications gained)



	Date obtained.

	Subject
	Level
	Grade

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Other relevant Training



	Date


	Course(s)

	
	

	
	


	Selection Criteria

In this section you should provide information that positively demonstrates how you can meet each of the selection criteria listed.


	5. Essential Criteria
1. Proven Experience within an administration environment, preferably transport related.
Response:


	2. Computer literate with good keyboard skills
Response:

3. Organisational and multi-tasking abilities
Response:

4. The ability to display considerable perception and sensitivity in dealing with people, particularly disabled people.
Response:

5. Active listener with excellent communication skills.
Response:


	

	7. Declaration

I declare that to the best of my knowledge and belief the information given on this application form is correct and can be treated as part of any subsequent contract of employment.



	Signed 
	
	Date
	


	For Official use only

	Applicant Reference No:

	Date:


EQUALITY MONITORING FORM – Bridge Accessible Transport

	Please tick, where appropriate.

	Gender

I am Male     (     I am Female     (   Other  (  Prefer not to say (

	Age Band

	I am between 16-29  (  30-49  (   50-64  (   65+ ( 


	Marital Status/Civil Partnership Status

	I am Single     (     I am Married     (     I am Divorced     (     

I am Separated     (     I am Widowed     (     I am in a Civil Partnership    (  Prefer not to say (

	Cultural/Ethnic Origin

	I am White     (     Other  ( 

Cultural/Ethnic Group (e.g. Chinese, Indian, Pakistani, Asian, Traveller, Black/African- Caribbean, etc.)    (   Prefer not to say (
 

	Community Background

	I am a member of the Protestant Community     (     I am a member of the Catholic Community     (  I am of another Religion (e.g. Hindu, Jewish, etc.)    (


I have no Religious Belief     (   Prefer not to say (



The information you provide above will ONLY be used for Equality Monitoring purposes and will not be reproduced in any way that enables you to be identified. This information will be separated from your application form.
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