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JOB DESCRIPTION  /  PERSONNEL SPECIFICATION

	Job Title
	Part time Essential Skills Tutor covering both English and Maths
(14 hours per week)
	                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                         Salary
	£25,000 - £28,860 pro rata on a 37 hr contract. 

	Department
	Oasis Antrim
	Youth Ways

	Main Purpose of Job:
To be responsible for the planning, delivery and assessment of Essential Skills qualifications for 14 – 16 year olds within Oasis Caring in Action.
  

	Organisation Structure
	
	Reports to
	Chief Executive

	
	
	
	
	

	
	
	Reports to
	Centre Manager

	
	
	
	
	

	
	
	This Position
	Essential Skills Tutor

	Required Minimum Education:
As a minimum tutors are required to have a Diploma in the Teaching and Management of Numeracy/Literacy Essential Skills/, or a teaching qualification acceptable in NI, in which the teaching of English at primary level has been a major focus in accordance with DEL Essential Skills Tutor Education Policy ES01/12, Revised April 2012.


	Required Minimum Work Experience:

Relevant experience of delivering Essential Skills with 14-18 year olds in an education, training or youth work environment.


	Desired Work Experience

· Working in an informal education setting
· Group facilitation


	Essential Skills/Abilities and Competencies:
· Excellent communication skills (oral and written) and effective interpersonal skills
· Excellent ICT skills

· Excellent organisational and administrative skills

· Ability to work accurately towards targets and deadlines


	Desirable Additional Education, Work Experience and Personal Qualities:
· Understanding of and commitment to community development

· Awareness and understanding of the ethos and work of Oasis Caring in Action
· Ability to work as a member of a team



	No.
	Key Performance Areas / Tasks:  



	1.
	To plan, design, deliver essential skills programmes for young people within Oasis.

	2.
	To carry out a base assessment of the young people’s essential skills.


	3.
	To prepare individual action plans to address their literacy, numeracy and communication skills

	4.
	To write schemes of work and lesson plans using awarding organisation’s criteria

	5.
	To implement appropriate monitoring assessment and recording procedures

	6.
	To ensure young people have access to nationally recognised essential skills qualifications 

	7.
	To develop vocationally specific resources and materials

	8.
	To contribute to the overall monitoring and evaluation of the programme.

	9.
	To contribute to the care of the centre and adhere to Oasis Health & Safety Policy with regard to self and others.

	10.
	To follow all policies and procedures as set out in the Oasis Staff Handbook

	11.
	Any other duties deemed appropriate to the job role.




Transformed Lives, Transformed Communities

