
LOWER ORMEAU RESIDENTS ACTION GROUP

JOB DESCRIPTION

Job Title: 

Care Taker / Cleaner
Responsible to:  
Director of Services
Grade: 

NJC Pt 11 - 13
Salary:

£15,807 - £16,491 (pro rota £8.11 per / hr)

Duration:  

25 hours per week (must be flexible – regular hours agreed) 
Saturday and Sunday working is essential

1.0 Purpose of Job

To undertake minor repairs and maintenance as well as cleaning duties and will be required to keep the Centre and its grounds clean, tidy and safe for users.  

To implement the policies of LORAG procedures and ensuring maximum use of the facilities through attracting and satisfying the needs of users.

2.0 Specific Responsibilities 

2.1 
To undertake minor repairs and maintenance duties
2.2 
To undertake cleaning of the Centre and its grounds
2.3 
To prepare rooms for public use and clear away after use
2.4
To set up for public events such as birthday parties, social gathering and or community events 
2.5 
To supervise members of the public when accessing the Centre and it grounds
2.6 
To open and close the Centre when necessary
2.7 
To maintain the Centre stores and safe usage of all cleaning equipment before and after use

2.8 
To maintain a Centre repairs log ensuring that all repairs not considered to be minor are reported and logged for action
2.9 
To undertake cleaning, minor maintenance and repairs of the Centre 3g pitch

2.10
To undertake any training that may assist in the delivery of safe practice at the Centre

2.11
To receive visitors to the Centre, answer telephone and take message when supervising events 

General
2.12 To comply with all Health and Safety at Work legislation

2.13 
To undertake the duties in such a way as to enhance and protect the reputation and public profile of LORAG.

2.14 To undertake such other relevant duties as may be from time to time required. 

