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Job Ref: Sol/ASD/Dec17
Youth Club Assistant Application
 (6 hours)
Please note that interviews for shortlisted candidates will be held week beginning 8th January 2018 
Please complete in black ink or typescript only:

A. Personal Details

	Surname:
	Forenames:
	Title:

Mr / Mrs / Miss / Ms



	Previous surnames:


	Date of Birth:

	Marital Status:


	National Insurance Number:

	Home Address:

Post Code:

Email address: 



	Telephone Number(s):


	Please provide details of your current work with Sólás, including start dates, days, venues, etc:




 B.  References

Please give details of two persons who will agree to act as referee on your behalf.  One of your references should be your current employer and at least one of the referees should have knowledge of your experience of working with children in a paid or voluntary capacity.
	Name:


	Name:



	Position:


	Position:

	Address:

Postcode:

Phone:
	Address:

Postcode:

Phone:


We may seek references at any stage of the recruitment process. Do we have your permission to contact your current employer?
Y/N                       

Details:​​​​​​​____________________________________________​​​​​​​​​​​​​​​​​________________
            C.  Secondary Education / Professional Qualifications

(Please continue on a separate page if necessary)

	School/College Award


	Dates Attended
	Qualification & Date Obtained

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


D. Employment History

Please commence with current / most recent and work backwards.

(continue on a separate page if necessary)

	1.
	Employer’s Name and Address:



	
	Job title and Responsibility:



	
	Dates from / to:



	
	Reasons for Leaving:



	2.
	Employer’s Name and Address:



	
	Job Title and Responsibility:



	
	Dates from / to:



	
	Reasons for Leaving:



	3.
	Employer’s Name and Address:



	
	Job Title and Responsibility:



	
	Dates from / to:



	
	Reasons for Leaving:



	4.
	Employer’s Name and Address:



	
	Job Title and Responsibility:



	
	Dates from / to:



	
	Reason for Leaving



B. Training Courses / Skills

Please give details of any relevant training courses you have taken in the last 5 years, e.g First Aid, Child Protection, Food Hygiene etc. 
C. Relevant Experience

Please give details of any relevant paid work, voluntary work experience or general experience in working with 11 – 18 year olds with special needs, including with Sólás and other community organisations/schools.
Medical History

Please give details of illnesses, operations or accidents resulting in absence from work or medical conditions that you suffer from e.g. diabetes, epilepsy, back problems, nut allergy. 
Under the Disability Discrimination Act 1995, a disability is defined as “a physical or mental impairment which has a substantial and long term adverse effect on your ability to carry out normal day to day activities”. Having read this definition do you consider yourself to have a disability?


Yes / No
If ‘yes’ please detail any access requirements or reasonable adjustments required should you be shortlisted for interview.
Please note- if selected for this post you will be required to provide a medical check from your GP. 
D. Information in support of your application

Please give a brief statement indicating your reasons for applying for this post, including special interests and relevant experience (continue on a separate page if necessary).

E. Disclosure of Convictions
This post will involve contact with children and young people.  Successful applicants must complete a police check via Access NI.  Spent convictions may be disclosed. The AccessNI Code of Practice applies to all registered bodies under ANI, including Sólás. A copy of this code will be made available to you on request. 

Please note- having a criminal record will not necessarily prohibit you from working with Sólás. This will depend on the nature of the position, together with the circumstances and background of any offences or other information contained on a disclosure certificate or provided directly to us by the police. Sólás’ policy on Recruitment of Ex-offenders will be made available to you on request. 

Disclosure of Convictions
Have you ever been convicted of a criminal offence?

Yes / No

If ‘yes’ please give brief details:
Please disclose if there is any reason known to you why you cannot work in regulated activity:
F. Hours available

Using an X, please confirm you are able to work the following sessions, as required:

	Programme/ Time
	Tuesday (Parkmore)
	Friday (Parkmore)

	Youth club 
6.30-9pm 

Parkmore and Belfast (various)
	
	


From January 2018 onwards, we may have work available in the following sessions. Using an X, please detail if you would be interested in this:

	Youth club assistant Thursdays 7-9pm
	


Please details days, times and venues you are unable to work due to other commitments:

DECLARATION


I declare that all the particulars given are true to the best of my knowledge and should any false statements / omissions be made, Sólás reserve the right to withdraw any employment offer or to immediately dismiss any staff member found to have deliberately misled the panel during the recruitment process.  I understand that any employment offer is subject to the receipt of medical check, satisfactory references and AccessNI police check. 

SIGNATURE OF APPLICANT:










DATE:











Completed applications should be emailed or posted to Grace Clydesdale on grace@solasbt7.com to arrive before the closing date Friday 5th January 2018.  
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