Sólás
Additional Needs Club Assistant – PT Staff
Job Description
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Charity No: NIC100114
	Job Title:
	Additional Needs (Autism) club assistant at Sólás

	Hours:

	6 hours per week. 
Hours:
Thursday 2.45pm-5.45pm (Parkmore afterschool club)
Saturday 9.45am-12.45pm (5-2-9 group, South Belfast)

(Other hours may be offered). 
Please note- applicants should be willing and able to commit to the hours above. Overtime work may be offered where relevant. We would kindly ask you not to apply if you cannot meet these terms.  


	Base:
	Sólás Office: Parkmore site, 284a Ormeau Road, Belfast BT7 2GB. 
Saturday outreach work will take place in locations TBC in South Belfast. 

	Responsible to:
	Afterschool club Supervisor and Youth Club Programme Manager. The Managing Director oversees both these programmes. 

	Responsible for:
	Delivering front line support for children taking part in our ASD After School Programme and Saturday Club Programmes, as directed by the ASD Club Supervisor. 



Salary:
         £8 / hour (subject to review). 
Status:
Starting January 2018 (date TBC)
Fixed term for 8 months, subject to funding (with possibility of extension).

There will be a probation period of 3 months from start date. 
Main purpose and scope of Job

To support the delivery of an appropriate, developmental and fun programme across the Sólás ASD (Autism) Clubs, which ensures maximum engagement and participation of children and young people with autism / special needs. You could work either indoors or outside, depending on location and the type of activity. Your work will usually be very active, and will require an understanding of autism and knowledge of supporting young people with special needs. You will be required to do bus escort for pickups and attend team meetings. All Sólás staff must have a ‘can do’ attitude, be enthusiastic and flexible, and commit to ensuring that all children and young people in our care enjoy a safe and enjoyable experience.  
The main duties will include:
· delivering activities as directed by the ASD After School Club Supervisor and Youth Coordinator and inclusive of the views of participating children or young people with additional needs
· ability to take initiative and pro-actively support children especially during meltdowns;
· support the supervisor in all club-related duties , including completing tasks as requested by the supervisor;

· bus escort duty collecting children from school and bringing to afterschool club
· providing support to children at the ASD After School Clubs
· providing support to children at our summer scheme during July and August

· toileting and feeding duties

· giving children the freedom to spend their leisure time in a flexible and safe way
· encouraging fair and caring behaviour among the children

· encouraging independence and self-esteem

· talking to children or young people about their concerns or worries

· dealing with injuries and emergencies in line with Sólás policies
· taking instruction from club supervisors and youth club Coordinator.

· clearup at end of sessions

· liaising with parents, carers and sometimes other professionals

· responding to parent enquiries by phone or email, where relevant

· attending weekly team meetings and reporting on activities, where appropriate

· keeping records as required by the Belfast HSCT
· ensuring adherence to Sólás policies and procedures

· working as part of a team within Sólás for the advancement of the charity. 

Skills and knowledge

The Additional Needs Club Assistant will need to have:

· a childcare-related qualification (min. NVQ Level 2) 

· a knowledge of the childcare sector, particularly around working with children with additional needs or autism;

· a ‘can do’, flexible disposition, willing to learn

· a responsible and caring attitude

· the ability to get on well with children and young people with special needs, parents and carers

· awareness of equality issues

· good listening skills

· creativity and flexibility
· honesty and integrity
· awareness of health and safety issues

· good organisational skills

· energy and a good sense of humour
· a passion for working with children and an enthusiasm for the ethos of our organisation as a whole

· the ability to work well as part of a team
· a positive attitude and willingness to take direction from line managers. 
· a willingness to help where necessary, including overtime work, for the advancement of the charity
Assistants will have the opportunity to receive hands on training in Autism on site and off site. Training includes; Makaton training, Working with Children with Disabilities, Safe Handling in High Tension Situations, Communication with Pictures.

