Employment terms and benefits: a summary
Hours of work

Full time working hours are 35 per week. Some post holders will be required to work out of hours and at weekends to meet the needs of their posts. 

Remuneration

Salary will be determined at the job offer stage based on the Croner Reward job evaluation system. The Society has established a clear pay and grading structure to ensure a fair and equal pay system across the Society.
Performance management
All employees receive an annual performance and development appraisal. Past performance is assessed and future objectives are set in line with corporate business plans.

Probationary period

The MS Society operates a six month probationary period.

Annual leave

All employees are entitled to annual leave based on the national office/area of the UK they work in:

England and Wales:  27 days plus 8 bank holidays

Northern Ireland:       23 days plus 12 bank holidays

Scotland:                   25 days plus 10 bank holidays

Three of the annual leave days must be taken between Christmas and New Year, when the MS National Centre and national offices will be closed. Part-time employees have pro rata entitlements.

Pension
All new employees will be automatically enrolled on to the pension scheme from their start date with the Society.  The minimum employee contribution is 3% of salary and the maximum employer contribution is 6% of salary.   If the employee does not wish to contribute to the pension scheme, there will be a process that will automatically be in place for them to follow to opt out of the scheme for a limited period of time.
Life Assurance
An employee is included in the Scheme from the first date of employment with the MS Society, and needs to be aged at least 18 but less than 65. A lump sum benefit is payable on the employee’s death of 3 times basic salary at the date of death. 
Sickness
The Society operates an occupational sick pay scheme.

Season ticket loan

The Society operates an interest free loan for the purchase of season tickets for travel to work
GAYE

Employees may give directly to a charity of their choice via the payroll.

Emergency loans

The Society offers an interest free loan to assist employees with occasional emergencies.

Eye care vouchers

Eye care vouchers maybe provided for an eye test.  If glasses are required which are specifically needed for your role, then a voucher may be given to the value of £55.

Flexible working

Flexible working is supported where it helps meet the aims of the Society.  Examples of this include home working and job sharing. Some flexibility in working hours may be possible. 
Parental leave

Employees who meet certain qualifying criteria can claim up to 13 working weeks unpaid leave per child under 5, or up to 18 if the child has a disability.  Employees can take parental leave in blocks of one week and no more than 4 weeks per year. 
Childcare vouchers

The scheme will enable those with parental responsibilities to pay for the care of children up to the age of 15, or 16 if they are registered disabled. You can choose to take up to a maximum set amount per month of your salary in childcare vouchers, which are exempt from tax and NI.
Employee Wellbeing programme
The EWP is a personal support programme that gives you access to a range of specialist support and information covering:

· Finances – dealing with debt, budgeting, investments 

· Relationships – family, work, partners, friends 

· Health – fitness, weight, illness, wellbeing 

· Legal – consumer issues, housing, insurance claims etc 

· Family care - childcare, schooling, parenting issues, care for the elderly 

The EWP service is a UK wide service available to all employees and their immediate family members, as long as they are over 16 years of age and live in the same household. This includes a spouse, partner, siblings, parent, brother or sister and any legal dependants under the age of 21 years old and in full time education.
Car policy
Roles which involve extensive travel attract a car allowance of £3000 pa. Please note our car policy is currently under review and subject to change.

Professional qualifications

The Society will support staff to obtain relevant professional qualifications. If approved, the Society will pay 75% of the fees and the employee 25%. These costs must be returned to the Society if the employee leaves within a fixed timescale.
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