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Part A.  Job Application for Post: Fundraising Officer (Full Time; Maternity Cover)

· Please complete this form legibly in black ink or type.
· Please read the form carefully before completing it. Please also read any additional information carefully.  Candidates who are short listed for interview will have demonstrated clearly that they meet all the essential criteria and will be shortlisted on the basis of information contained within this application.

· If you need to continue onto a separate sheet, please mark that sheet clearly in relation to your answer.  

· CV’s or similar unsolicited materials will not be accepted in place of or in addition to completed application forms. 

· The closing date for applications is Wednesday 20th December at 12noon.  Any applications received after this date and time will not be considered.  Please send completed application forms to Post: Children’s Heartbeat Trust, Unit HF14, Howard Building, Twin Spires Centre, 155 Northumberland St, Belfast BT13 2JF
· Email: admin@childrensheartbeattrust.org
PERSONAL DETAILS

	Title
	Surname
	Forename(s)

	
	
	


	Home Address
	Address for Correspondence

	
	

	Post Code
	
	Post Code
	


	Contact

	Home Tel No
	

	Work Tel No
	

	Mobile No
	

	Email
	


	Do you hold a full, current driving licence and have access to the use of a car or some other appropriate form of transport to carry out the duties of the post in full?



	Yes/ No
	


EDUCATIONAL QUALIFICATIONS
	From
	To
	School, College, University
	Qualifications

(Subject/ Grade/ Classification)

	
	
	
	


	Relevant Professional Qualifications/ Membership

	


EMPLOYMENT HISTORY

Starting with most recent job, include any periods of employment or unemployment.
	Dates, from/to
	Name & address of Employer and nature of organisation 
	Post held

(FT or PT)
	Main Duties
	Reason for Leaving

	
	
	
	
	

	Dates, from/to
	Name & address of Employer and nature of organisation 
	Position held - FT or PT
	Main Duties
	Reason for Leaving

	
	
	
	
	


Part B.  
In this part of the form, we ask how you meet the particular criteria sought.  Please answer all questions fully and concisely, giving examples and specifying dates as appropriate.
	1.

	Outline how you meet the criteria: Degree-qualified, you will have previous experience of at least 3 years working in a Fundraising, Events or PR/Marketing environment.

	


	2.
	Demonstrate what experience you have of increasing income and reaching targets through a variety of fundraising mechanisms.

	


	3.

	Outline your experiences in the creation and development of community events and fundraising activities.

	


	4.
	Outline your ability to demonstrate initiative, self-motivation and to work independently.

	


	5.
	Demonstrate your experience of developing corporate partnerships and working with external stakeholders.

	


	6.
	Demonstrate that you are IT & social media literate and able to communicate effectively using (written and oral) with fundraisers, colleagues and external agencies. 

	


	7.
	This post requires a willingness to work flexible working hours to include evenings and weekends.  Please demonstrate how you meet this criteria.

	


	Current Salary
	

	Length of Notice
	


Part. C

DECLARATION FORM
	Please give details of any convictions for criminal offences, which are not, regarded as “spent” convictions under the Rehabilitation of Offenders (NI) Order 1978 (include nature of offence and sentence)



	


REFEREES:
Any offer of employment is subject to references. Please give below the names of two persons not related to you, to whom reference may be made. One of the referees must be your current or most recent employer and both should be able to comment on the applicant’s ability to carry out the particular tasks of the job.

	Name:
	
	
	Name:
	

	Occupation:
	
	
	Occupation:
	

	Address:
	
	
	Address:
	

	
	
	
	
	

	
	
	
	
	

	Telephone No:
	
	
	Telephone No:
	


Declaration:

I certify that to the best of my knowledge, all the information I have given is correct. I understand that any false information given may result in any job offer being withdrawn.

	Signed:
	
	
	Dated:
	


