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Applicants must clearly outline on their application forms how their qualifications and experience meet each of the essential and desired criteria. 

To ensure equality of opportunity for all applicants:
· Applications should be completed in no smaller than size 10 font.
· Please note the monitoring form is regarded as part of your application and should be completed and returned with your application form to BSCR 127-145 Sandy Row BT12 5ET.  Applications can also be sent via email to nikki@bscr.co.uk.  Applications will be printed and monitoring forms will be filed separately.
· If you have a disability as defined by the Disability Discrimination Act 1995 and this precludes you from completing this application form and / or submitting it by the closing date, please contact BSCR on Tel: 02890244449 for alternative arrangements and / or reasonable adjustments.
Please return completed application form by 12 noon 05 September 2017 to nikki@bscr.co.uk or by post to;

Nikki Johnston
BSCR

127-145 Sandy Row

Belfast

BT12 5ET

.
Personal Details
	Title (Mr/Mrs/Ms etc)
	Surname
	Forename(s) (Please underline name by which you are known)

	
	
	

	Address
	Home Tel No
	Work Tel No

	
	
	

	
	Mobile Tel No
	E-Mail Address

	
	
	

	Postcode
	Do you hold a current full driving licence?

 (YES/NO)
	Do you have the use of a vehicle for business purposes OR have access to a form of transport which will enable you to meet the requirements of the post in full? (YES/NO)

	
	
	


Education & Qualifications
Please give details of qualifications obtained at secondary and further and higher education level. Successful applicants will be asked to supply original certificates upon offer of employment. Add rows as necessary.
Secondary level:
	Date:

from
	To
	Type of School/College
	Subject
	Examinations Passed

	
	
	
	
	Level
	Grade
	Date awarded

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Further and higher education:

	Date:

      from
	To
	Type of College/University 
	Subject
	Examinations Passed

	
	
	
	
	Level
	Grade
	Date awarded

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Membership of professional institutions/associations
(Please give details of joining date, status held and membership numbers)

	


Additional Qualifications and Training:
Please provide details of any additional qualifications and training you have undergone. 
	Qualification/Training


	Dates (from – to)


	Achievements



	
	
	


Employment History:
Please outline your career history to date beginning with your most recent employment. Please provide reasons for any gaps in employment. 
	Name of Current Employer 
	 Nature of Organisation and Business Sector
	Title of Position(s) Held


	
	
	

	Job Title of Line Manager(s)


	Dates (Month and Year)

From –To
	Reason for seeking to leave

	
	
	

	Principal Duties of Post(s) Held 

	


	Name of Previous Employer 
	 Nature of Organisation and Business Sector
	Title of Position(s) Held


	
	
	

	Job Title of Line Manager(s)


	Dates (Month and Year)

From -To
	Reason for leaving

	
	
	

	Principal Duties of Post(s) Held 

	


	Name of Previous Employer 
	 Nature of Organisation and Business Sector
	Title of Position(s) Held


	
	
	

	Job Title of Line Manager(s)


	Dates (Month and Year)

From -To
	Reason for leaving

	
	
	

	Principal Duties of Post(s) Held 

	


Please provide details of any other employment by continuing on a separate sheet if necessary
Selection Criteria:
As part of the application process you are required to provide specific examples below of how you meet the essential and desirable criteria. This information will be used to assess your suitability for the post and so you should therefore complete in as much detail as possible. Failure to provide sufficient information/detail may risk your application not being short-listed. 
	

	


Other Relevant Information
Please include any other information, which you believe is relevant to your application for this post.

Disability

Please specify if you have a disability which requires any adjustments to be made in order for you to participate in the recruitment process (i.e assessment day or interview), and/or to perform the duties of the post applied for. Please provide details of any adjustments required. 


Referees
Please supply details of two previous employers (including current/most recent employer), who have agreed to act as referees, neither of whom should be related to you. It is not our policy to contact referees prior to offer of employment; however, should we require to do so we shall seek permission from the applicant beforehand.






Access NI Enhanced Disclosure Certificate
Please note that successful candidates will have to complete Access NI Enhanced Disclosure Certificate under the Company’s vetting process. The administration fee, which is currently £33 will be met by BSCR.  
Restrictions on Employment

Are there any restrictions to you working in the UK? 
        YES  /  NO    (please delete as appropriate)
If yes; please provide details and include expiry date of any visa’s or work permits

Declaration
I declare that the information contained in this application is true and accurate. I understand if it is subsequently discovered that any statement is false or misleading, my employment may be terminated without notice. I agree that should I be successful in this application, I will, if required, apply for a disclosure of criminal records.
If you wish to submit your application via email, please tick the below to confirm that the information provided is correct, otherwise please sign the declaration below.
I declare that the foregoing particulars are complete and correct to the best of my knowledge and belief.
Signed












Date












WARNING:  Any candidate found to have knowingly given false information, or to have wilfully suppressed any material fact will be liable to disqualification, or if appointed, to dismissal.
Note: Please ensure the Monitoring form (below) is in a separate envelope when returning your application. 
Disclosure of Criminal Convictions

BSCR is committed to appointing the best person for the job and to ensuring an equal opportunity, non-discriminatory working environment. Information about criminal convictions is requested to assist the selection process and will be taken into account only when the conviction is considered relevant to the post.
Below you are asked to disclose any criminal convictions except those which are considered ‘spent’ under the Rehabilitation of Offenders (NI) Order 1978. Having unspent convictions will not necessarily debar your application from being considered
Please tick box as appropriate:

I confirm I have no criminal convictions to declare



I confirm that I have convictions as detailed below


Date of conviction



Offence



Sentence
	
	
	


Please provide any further information you feel is relevant:
	


I declare that the information above is complete and correct to the best of my knowledge.
Signed: ______________________________________
      Date: __________
	MONITORING FORM


Position applied for 
Part-time     


Full-time   
Belfast South Community Resources operate an equal opportunity policy. To help us monitor the effectiveness of this policy you are requested to complete this form and return it with your application form. This monitoring form will be detached from your application form and will be kept separately from the information to be used in the selection process.

Under the Fair Employment & Treatment (NI) Order 1998 and the Fair Employment (monitoring) Regulations (NI) 1999 we are required to monitor the religious affiliation of our register and workforce on an annual basis. In order or us to fulfil this requirement, we request the following information to be completed.


I am a member of the Protestant community 


   




I am a member of the Roman Catholic community         


I am a member of neither the Protestant or
Roman Catholic community          


Could you please indicate whether you are
       Female

Male  


If you do not complete this questionnaire, we are encouraged to use the ‘residuary’ method, which means that we can make a determination on the basis of personal information on file.
Note: It is not compulsory for you to answer the above questions. However, we would stress that it is a criminal offence under the legislation for a person to “give false information in connection with the preparation of a monitoring return”.
Position Applied for: 





Applicant Name:  





Applicant Ref No (HR use only): 








Do not submit a CV unless otherwise asked in the advertisement to do so, as it will not be considered.





Late or incomplete applications will not be considered

















Current/most recent employer





Previous employer





e-mail:











Address:





Company Name:





Job Title:





Name:





Telephone:





Name:





Job Title:





Company Name:





Address:












































This project is funded by
The Northern Ireland Executive's

Social Investment Fund


