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Living Church

DOWN & CONNOR





DIOCESE of DOWN and CONNOR 

LIVING CHURCH OFFICE 

	ROLE PROFILE:             FAITH DEVELOPMENT CO-ORDINATOR

	Reporting to:
	  DIRECTOR of LIVING CHURCH  


	Responsible for:
	· Supporting the Director of the Living Church office, in the implementation of the Diocesan Pastoral Plan with specific responsibility for Adult Faith Development initiatives.  


	Detailed Responsibilities of this Role:

	In fulfilling this role, the job holder undertakes the following activities:

· To work alongside the Director of The Living Church office, in providing training and resources to enhance Adult Faith Development across the Diocese;  

· To work alongside the Director of The Living Church office, in providing training and resources to encourage people in prayer and to support families in renewing the life of prayer within the home;
· To provide training and resources to Parishes to enhance Children’s Liturgy of the Word;  

· To work closely with Pastoral Communities across the Diocese, to identify the training needs for developing lay ministry within parishes;    

· To provide direct support to the Director of the Living Church office, in the planning and delivery of Diocesan Events e.g., Faith & Life Convention;
· To liaise with other Dioceses, Churches, organisations and statutory bodies, to enhance relationships and build networks that will further the work of the Living Church office;     

· To adhere to the policies and procedures of the Diocese of Down and Connor and all relevant statutory requirements;

· Maintaining confidentiality on all matters relating to the role and the Diocese of Down & Connor at all times.
JOB DESCRIPTION REVISION: 
This job description is intended to provide an outline of the key tasks and responsibilities only. There may be other duties required of the post holder commensurate with the position. The responsibilities may be amended, after discussion with the post holder, to take into account the development of both the post and the unit. All members of staff should be prepared to take on additional duties or relinquish existing duties in order to maintain the effective running of the Living Church Office.



	FAITH DEVELOPMENT CO-ORDINATOR 
[ 3 YEAR FIXED TERM CONTRACT]



PERSON SPECIFICATION

	
	ESSENTIAL
	DESIRABLE

	ACADEMIC/

VOCATIONAL QUALIFICATIONS:
	· Hold a degree or post-graduate qualification in a relevant discipline as follows:

Education, Theology, Religious Education or Pastoral Studies.
	· 2 years previous paid employment within a Church setting.


	KNOWLEDGE, EXPERIENCE &

ABILITIES:

	· 2 years’ experience of leading groups in prayer and faith development programmes;

· Active involvement in the spiritual and sacramental life of the Catholic Church at Parish and/or Diocesan level;

· A clear commitment to the work and mission of the Diocese of Down and Connor;

· Knowledge and experience of using a range of IT programmes to a high standard.

	 

	SKILLS:
	· Excellent inter-personal skills;

· Excellent communicator (oral and written); 
· Excellent time management;
· Problem solving;
· Maintain a flexible approach to delivery in line with the needs of the office;
· Demonstrate initiative.

	                            

	QUALITIES:
	· Self-motivated – able to work with minimal direction;

· Ability to work steadily towards goals regardless of distractions;
· Adaptable, innovative, forward looking;

· Enthusiastic, with energy and drive;
· Personable;
· Trustworthy, reliable and resourceful.

	

	LOCATION:
	GOOD SHEPHERD CENTRE, 511 Ormeau Road, Belfast, BT7 3GS

	HOURS of WORK:
	25 HOURS PER WEEK

	REMUNERATION:
	Salary Scale £25,000 - £30,000 pro rata on a 25 hour week

	ANNUAL LEAVE:
	32 days per annum which is inclusive of 12 customary holidays [Pro-rata for part time employees]


	SPECIAL REQUIREMENTS:  
	A full driving licence and car /OR access to a form of transport which would enable you to fulfil the requirements of the post.

Ability to work flexible hours, as the role will include residential work, evenings and weekends.
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