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APPLICATION PACK: RESEARCH & CURRICULUM DEVELOPMENT OFFICER
 Fixed Term Contract – ending 31 March 2019
Full-Time Post – 37½ hours/week

This post is funded by the Northern Ireland Community Relations Council under its Core Funding Programme for a fixed term until 31 March 2019.
INFORMATION ENCLOSED

1. Job Description

2. Person Specification

3. Summary Terms & Conditions of Service
4. Background Note re Youth Link: NI

5. Application Form

Please ensure that you fully demonstrate in your application how you meet essential and/or desirable criteria.  If insufficient space is provided in application form for explanation please expand sections as required.  Additional sheets may be appended, if necessary. 

CV’s will not be accepted / reviewed.
6. Equal Opportunities Monitoring Form 

When you have completed this form, it should be sealed in an envelope marked "Equal Opportunities Monitoring", and returned with your application form.

Closing Date for Receipt of Completed Application Forms

MONDAY 4 SEPTEMBER 2017 @ 2.00 PM
NB:  Applications submitted by e-mail to info@youthlink.org.uk will be accepted; however a signed and dated hard copy must also be provided by the successful applicant.  
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JOB DESCRIPTION

RESEARCH & CURRICULUM DEVELOPMENT OFFICER
This post is funded through the Community Relations Council Core Funding Programme.  Appointment will be on a full-time basis (37½ hours per week) for a fixed term until 31 March 2019.

1.
Title of Post:

Research & Curriculum Development Officer
2.
Responsible to:
Youth Link Council through the Director 
3.
Description:

(a)
To contribute to the development of Youth Link through the implementation of Youth Link’s Strategic Plan.
(b)
To audit existing and develop new curriculum materials in relation to the four thematic areas Ethical and Shared Remembering; Mediation and Conflict Transformation; Civil Responsibility and Pursuing the Common Good.

4.
Main Responsibilities:

(a)
To implement areas of work as agreed by the Youth Link Council and in keeping with the organisation’s operational plan.

(b)
Audit curriculum materials currently available in relation to the four thematic areas Ethical and Shared Remembering; Mediation and Conflict Transformation; Civil Responsibility and Pursuing the Common Good and examine their relevance to the proposed curriculum development.

(c)
Publish a bibliography of relevant materials.

(d)
Work in partnership with a Research and Curriculum Advisory Group.
(e)
Identify programme areas where resource materials are needed and recommend curriculum development.

(f)
Conduct in-depth research in relation to the proposed thematic curriculum areas.

(g)
Develop collaborative models of dialogue and shared reflection with appropriate partners.

(h)
Design, develop and write curriculum material in relation to the thematic areas.

(i)
Provide quality Training the Trainers Programmes for educators including teachers and youth workers to enable them to deliver the new Good Relations Curriculum to young people.

(j)
Oversee pilot programmes and lead delivery team reflection, collating findings and learning with a view to enhanced curriculum material.

(k)
Devise and implement monitoring and evaluation procedures relating to curriculum outcomes and targets.

(l)
Publish and make available tested curriculum materials within the youth sector and formal education sector and develop an online resource.

(m)
Keep in contact with youth groups, organisations and schools testing and delivering curriculum material and keeping a record of feedback and responses.

(n)
Ensure in all curriculum development includes a faith based understanding of society and reconciliation, the robust testing of values and beliefs, spiritual and holistic human development, good relations skills development, reconciliation skills capacity building and an understanding and appreciation of the principles of equity, diversity and interdependence.

(o)
Ensure that periodic reports are made available to the Youth Link Council and ensuring report writing responsibilities.

(p)
Ensure that reports are submitted to the funder, Community Relations Council, as required and participate in events and networking opportunities provided.

(q)
Represent Youth Link effectively within and beyond Youth Service and the Churches and promote the services and resources of the organisation.

(r)
Work within the ethos of Youth Link and embrace the Christian vision of Churches working together to develop excellence in youth work and ministry, and to promote equity, diversity and interdependence.

(s)
Work as part of a team of staff and volunteers and contribute to the ongoing strategic and operational development of the organisation.  

(t)
Maintain efficient records, reports and recordings on agreed work programmes and document developmental case studies of best practice; participate in regular supervision meetings and undertake appropriate in-service training.

(u)
Undertake any other duties commensurate with the post and agreed by the Director of Youth Link.

Note:
The preferred candidate will be offered the post subject to completion of a pre-employment check, carried out through Access NI, receipt of satisfactory references, and subject to ratification by Youth Link Council.
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PERSONNEL SPECIFICATION

RESEARCH & CURRICULUM DEVELOPMENT OFFICER
ESSENTIAL CRITERIA

The following essential criteria will be applied at short listing stage.  If the panel decide, from the information contained on your application form, that you do not meet all of the essential criteria, then you will not be short listed.

· Level 6 Qualification in a relevant discipline;

· Experience of conducting research;

· Experience of writing and developing resource materials;

· Familiarity with each of the following four thematic areas:
· Ethical and Shared Remembering; 
· Mediation and Conflict Transformation; 
· Civil Responsibility; and 
· Pursuing the Common Good.
· In agreement with the ethos and values of Youth Link: NI; commitment to working in a community relations context in an interface setting and commitment to working within a faith context.
· Knowledge and understanding of youth work within the member Churches of Youth Link;

· Ability to use IT packages and maintain recordings on agreed programmes;
· Experience of working on own initiative and as an accountable team member;

· Ability to provide suitable transport, at short notice, to undertake duties;

· Willingness to work unsocial hours.

DESIRABLE CRITERIA

The following desirable criteria will be applied at short listing stage should the panel decide that too many applicants meet all of the essential criteria.  It is important in making your application, that, along with the essential criteria listed above, you provide sufficient detail of all of the desirable criteria that you feel you meet.

· Level 7 Qualification in a relevant discipline;

· Evidence of willingness to develop personal professional skills.
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RESEARCH & CURRICULUM DEVELOPMENT OFFICER

FIXED TERM, FULL-TIME POSITION

SUMMARY TERMS & CONDITIONS OF SERVICE

This post is funded by the Northern Ireland Community Relations Council under its Core Funding Programme for a fixed term until 31 March 2019.

Remuneration:

£32,592 per annum 
Leave Entitlement:
25 days per annum rising to a maximum of 30 days per annum, plus statutory holidays 

Hours of Work:
Will be 37½ per week, by arrangement with the post holder, although because of the nature of the work staff must be prepared to work unsocial hours.  Hours worked in excess of the normal paid hours entitle the post holder to time off in lieu by arrangement.
Location: 
The post holder will be based at Youth Link: NI, Farset Enterprise Park, 638 Springfield Road, Belfast BT12 7DY.  
Out of Pocket Expenses:  
Includes mileage allowance, incurred on the approved business of the organisation, will be paid in accordance with the Youth Link: NI Terms and Conditions of Service.
Contract:
The appointment will be on a fixed term contract until 31 March 2019, which includes a six month probationary period.
Pension: 
Eligible for membership of Youth Link’s occupational pension scheme.

Other conditions of service shall be those applying to employees of Youth Link: NI.

DECLARATION:
Youth Link: NI is committed to fairness and equality.
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BACKGROUND NOTE

Youth Link: NI is the inter-church youth service for Northern Ireland and was established by the Catholic, Church of Ireland, Methodist and Presbyterian Churches in 1991.

Youth Link: NI is Churches working together to develop excellence in youth work and ministry, enabling young people and youth practitioners to be agents of transformation in a divided society.

Youth Link’s training programme for youth workers addresses the skills and issues in youth work, community relations and education for citizenship.  All training programmes and events operate with a distinctively Christian ethos.

Youth Link supports the Churches in providing opportunities for young people of different traditions and cultural backgrounds to develop mutual understanding, tolerance, acceptance and respect and be active contributors towards reconciliation and building a better society.

Youth Link: NI receives core funding from its member Churches, the Education Authority and the NI Community Relations Council.  

Youth Link’s team includes a Board of Directors and casual tutors / trainers who work alongside the full-time staff to deliver the programmes and to direct the work of Youth Link.
Youth Link:  NI is registered as a Company Limited by Guarantee in Northern Ireland, NI 071572; is a charity registered in Northern Ireland, NIC 103369; and is registered as a charity for tax purposes with the Inland Revenue under reference XR38102.
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APPLICATION FORM

RESEARCH & CURRICULUM DEVELOPMENT OFFICER
This post is funded by the Northern Ireland Community Relations Council under its Core Funding Programme for a fixed term until 31 March 2019.

	Personal Details


	Surname:  (Title) 

	First Name(s):


	Present Address for Correspondence:
	Permanent Address: (if different from Present Address)



	
	

	
	

	Postcode:
	Postcode:

	Mobile Number:

	Email Address:

	National Insurance No:


Referees

Please give the names and addresses of two referees.  The prior consent of referees must be obtained before using their names.  References will be taken up prior to interview.

	Name:
	Name:

	Address:
	Address:

	
	

	
	

	Tel No:
	Tel No:

	Email Address:
	Email Address:

	Position Held:
	Position Held:


We reserve the right to take up a reference from your present employer.

Qualifications
Detail your qualifications - GCSE, A’Levels and/or others:  

	Examining Board
	Year & Month
	Subject
	Level


	Result/Grade

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Further Education

	Name of College Attended
	

	Year Qualification Received
	

	Title of Qualification

(if an honours degree state class and division)
	

	Brief details of course:

	

	


Postgraduate Qualifications (Diploma, Masters, PhD etc.)

	Name of College Attended
	

	Year Qualification Received
	

	Title of Qualification
	

	Brief details of course:

	


	Please give details of professional qualifications and/or other qualifications relevant to this post, including in-service training, with dates:

	

	

	

	

	


Employment History
Present Employment Details

	Date Appointed
	
	Salary
	

	Name & Address of Employer
	

	

	Position and Nature of Duties
	

	

	

	Period of notice required
	


Previous Employment Details - use additional page if necessary

	From/To

Month/Year
	Name and Address

of Employer
	Job Title (indicate whether full or part-time) / brief details of duties
	Reason for

leaving & salary

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Experience of Voluntary Work

	From / To
	Name / address of organisation
	Nature of Voluntary Contribution

	
	
	

	
	
	

	
	
	


Attendance Record
How many days sick leave have you had in the past year? 


Please give particulars of any illness or injury which incapacitated you for more than seven days during the past two years.

Disability
Do you consider yourself to have a disability which is relevant to your job application?
YES / NO

If you have answered ‘Yes’ - is there anything we should know about your requirements in order to offer you a fair selection, or to make reasonable adjustments to work arrangements: eg interpreter, parking facilities, or any other form of assistance?  (please specify)

Mobility
Do you have access to a car?                                                                                       Yes  (      No  (
Do you hold a full current driving licence?                                                                  Yes  (      No  (
If you have answered NO to either of the above mobility questions and you consider yourself to have a disability which is relevant to your job application, can you demonstrate that you can fulfil the mobility requirement of the post for which you are applying?

Further Information

Enclosed you will find a copy of the Job Description, Personnel Specification, a brief summary of Terms & Conditions applicable to this post and some background information about Youth Link.

job description is a broad statement of the purpose, scope, responsibilities, relationships and tasks which constitute this post - based on what is actually done by the person in post at a particular time.  It therefore varies with the employee and his or her development and the job's development and changing circumstances.

Personnel specification is a statement of the knowledge, skills and attitudes required to carry out the tasks which constitute this job.  It indicates the previous experience and personal qualities needed for success in this post.

Please provide information in respect of the criteria stated in the Personnel Specification relevant to your application – please expand boxes provided / use additional sheets if necessary.

ESSENTIAL CRITERIA:
Please ensure that you fully demonstrate in your application how you meet essential and/or desirable criteria.  If insufficient space is provided in application form for explanation please expand sections as required.  Additional sheets may be appended, if necessary.  CV’s will not be accepted / reviewed.
	· Level 6 Qualification in a relevant discipline

	

	

	· Experience of conducting research

	

	

	· Experience of writing and developing resource materials

	

	

	

	· Familiarity with each of the following four thematic areas:

	· Ethical and Shared Remembering

	

	

	· Mediation and Conflict Transformation

	

	

	· Civil Responsibility

	

	

	· Pursuing the Common Good

	

	

	· In agreement with the ethos and values of Youth Link: NI; commitment to working in a community relations context in an interface setting and commitment to working within a faith context

	

	

	· Knowledge and understanding of youth work within the member Churches of Youth Link

	

	

	· Ability to use IT packages and maintain recordings on agreed programmes;

	

	

	· Experience of working on own initiative and as an accountable team member;

	

	

	· Ability to provide suitable transport, at short notice, to undertake duties;

	

	

	· Willingness to work unsocial hours.

	

	


DESIRABLE CRITERIA
	· Level 7 Qualification in a relevant discipline

	

	

	· Evidence of willingness to develop personal professional skills

	

	


Any other information in support of your application should be given below (additional sheets may be used).

warning

Any employee found to have knowingly given false information, or to have wilfully failed to disclose any relevant fact, will be dismissed.
DECLARATION:
I declare that, to the best of my knowledge and belief, all the information recorded in this application form is true.

Signed  
        Date  


Closing Date for Receipt of Applications:
Monday 4 September 2017 @ 2.00 pm
Please return to:

Youth Link: NI

Farset Enterprise Park

638 Springfield Road

BELFAST

BT12 7DY
NB:  Applications submitted by e-mail to info@youthlink.org.uk will be accepted; however a signed and dated hard copy must also be provided by the successful applicant.  

CV’s will not be accepted or reviewed.
	[image: image11.png]INs
“( youthlink




An Equal Opportunities Employer

	Equal Opportunities Monitoring

	   MONITORING QUESTIONNAIRE


Private & Confidential

  Ref No:  RESCURR2/

Youth Link: NI is an Equal Opportunities Employer.  We do not discriminate on grounds of religious belief or political opinion.  We practice equality of opportunity in employment and select the best person for the job.

To demonstrate our commitment to equality of opportunity in employment we need to monitor the community background of our applicants and employees, as required by the Fair Employment and Treatment (NI) Order 1998.

Regardless of whether we practice religion, most of us in Northern Ireland are seen as either Catholic or Protestant.  We are therefore asking you to indicate your community background by ticking the appropriate box below.


I am a member of the Protestant Community




 

I am a member of the Roman Catholic Community





I am a member of neither the Protestant nor the Roman Catholic  



Community

   Please indicate whether you are:

Male

 Female      

  Date of Birth:

______________________________

If you do not complete this questionnaire, we are encouraged to use the “residuary” method, which means that we can make a determination on the basis of personal information on file/application form.

Note:  It is a criminal offence under the legislation for a person to “give false information … in connection with the preparation of the monitoring return”.

When you have completed this form, it should be sealed in an envelope marked "Equal Opportunities Monitoring", and returned with your application form.

Thank you for your co-operation.


