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Belfast Bible College




LECTURER IN MISSIOLOGY
(with Practical Theology)
Recruitment Pack

CLOSING DATE:
Completed application forms and monitoring forms (submitted by post or email) must be returned no later than 10am on 10 July 2017.
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WELCOME TO APPLICANTS
Thank you for your interest in working with Belfast Bible College. If you are internal applicant, you will already be familiar with the distinctive nature of the College. 

About Us
Vision & Ethos

As a College, our commitment is to provide “education which is spiritual, academic and practical.' This three-stranded approach is crucial to all that we do at BBC. We do not believe that it is possible to truly study theology in a faith-vacuum.

Theology is much more than a subject of academic study - it is about looking deeply into the life-giving reality of God’s revelation of Himself to His created beings. Truly understanding and thus experiencing something of God and His Word inevitably has an impact on all that we are and all that we do. 
Our commitment to connecting study, devotion and practice, means that we aim to encourage the development of the spiritual life and practical service of each student alongside their academic progress. Deepening our relationship with the Lord through worship, prayer, reflection and fellowship is an integral part of all our academic programmes, as are opportunities for service and ministry within and beyond the college campus. Students undertake diverse practical training placements on a weekly basis and serve for more intensive blocks of time in various contexts and locations from here in Northern Ireland to the farthest corners of the earth. Putting into practice what they are learning in the classroom and college community in the reality of their own lives and in God’s world is at the heart of our vision for our students and is a core aspect of what we believe makes the BBC experience so formative for authentic Christian living.

We as a college are unashamedly in the business of challenging men and women to be "not merely hearers of the Word, but doers also." (James 1.22)

Current Outworking of Vision

The vision at the heart of Belfast Bible College has remained unchanged since its foundation in 1943. The outworking of that vision, however, has changed over the years as the context in which we live and minister has changed. We aim to resource the church for the mission of God. All of our programmes are designed with that goal in mind. We are committed to actively exploring new and creative ways to best fulfil that vision.

The college currently offers a wide range of programmes from Evening Classes to Postgraduate Research Programmes leading to an MPhil or PhD. The majority of our full-time students are enrolled on our Undergraduate Programme which is validated by the University of Cumbria. This programme captures the distinctive ethos of BBC with its emphasis on combining study, devotion and practice achieved both through the structure of the degree, the modules offered each year and the commitment of those involved in lecturing on the programme to the overall aims of the college.

In addition to the BA in Theology validated through the University of Cumbria, the College provides an Evening Class Programme which can lead to a College Certificate and offers students the opportunity to explore a range of subjects, grow in their understanding and develop skills for serving in their own churches and elsewhere. We have an active Women’s Study Fellowship which meets weekly during term-time and has a long history of providing a welcoming and stimulating learning environment for women of all ages and from all denominational backgrounds.

Postgraduate studies are also available at Belfast Bible College. The College is one of the constituent colleges of the Institute of Theology at Queen’s University Belfast, our local university. We currently offer MTh, MPhil and PhD studies as part of the Institute of Theology at Queen’s University Belfast. Students can also study for a Graduate Diploma which is validated by the University of Cumbria. We are planning to launch a new Masters in association with the University of Cumbria in the autumn of 2018 which will be aimed at providing opportunities for CPD for those involved in Christian Mission and Ministry.
Belfast Bible College is a Christian organisation and we seek to reflect our Christian Ethos in the way that we value our employees. We look forward to receiving your application. 

About the Role

This role will attract applicants who are passionate about equipping students for mission and ministry in the ever changing culture of the world in which we live. The successful applicant will be enthusiastic about teaching Missiology and Practical Studies in an environment where rigorous academic study is intended to foster growth in Christian commitment, character and service. They should be committed to providing a quality learning experience for students across all the colleges’ programmes (Evening Classes to Postgraduate students) and to their own continual professional development both in their specialist subject area and in their skills as a lecturer and researcher. The applicant should have a vision for developing the teaching of missiology and practical studies in the college, a willingness to oversee and develop a specific area of college life beyond their subject specialism and the desire to engage with students within the broader college context.
About You

Personal Attributes 

An excellent and creative communicator, you will able to work both independently and collegiately as part of a team. You will be able to work effectively under pressure and in a context which involves managing multiple demands and delivering high quality work on time and to set targets. You will be passionate about seeing students develop and committed to providing both the support and challenges necessary for their growth. You will be enthusiastic about working in an inter-denominational college where there is a commitment to the Christian faith and will welcome the opportunity to contribute to the devotional life of the College community.
Special Circumstances 
Full time hours. Flexibility will be required to meet the varying needs of teaching courses which may involve some evening and weekend work. 
Full-time lecturers at the College are expected to teach in the Evening Class Programme
A willingness to commit to working within the Christian ethos of the college. There is a genuine occupational requirement that the post holder is a committed Christian. 

GUIDANCE FOR APPLICANTS
We are committed to recruiting the best people to fill our vacancies in a fair and equitable way. An application form helps us to compare individuals on a like for like basis and for that reason we do not accept a CV and will not be able to process applications that are not completed fully.

Belfast Bible College is an equal opportunities employer and all appointments are made on merit. Short listing is carried out by assessing the information you provide against the requirements of the role as detailed in the Job Description & Person Specification. If you are not successful in your application, please do not be discouraged from re-applying; your skills and experiences may be what we need for our next vacancy. In addition we have a wide range of volunteering opportunities across various projects within the organisation. 

Informal Enquiries: 

Before submitting an application you may wish to discuss the post further by contacting the Personnel & Operations Coordinator on 02890 301551 or email  jdunlop@belfastbiblecollege.com

Returning Your Application: 

Applicants should submit Application for Employment & Statement of Community Affiliation forms to the Personnel & Operations Coordinator on or before 10am on 10 July 2017. You can return your forms by post, however we would prefer that you email your completed forms to jdunlop@belfastbiblecollege.com
If returning by post, please address your application to:

Belfast Bible College

Glenburn House

Glenburn Road South

Dunmurry

BT17 9JP

Northern Ireland

We are unable to accept late applications – and this includes late applications that are sent to the wrong address.

Contacting Applicants: 

Belfast Bible College will be using email correspondence wherever possible to contact applicants. Where provided, we will always use email as our first choice of communication. Please remember, if you have placed an email on your application form, all correspondence will be sent by email. Please do check your emails regularly, including your junk inbox. 

Interview Process

Interviews will take place on 17 July 2017. If applicants are unable to attend this interview date, we will endeavour to schedule an alternative appointment, although this cannot be guaranteed. If shortlisted, we will contact you to let you know what the interview process will entail.

Qualifications/Examination Certificates: 

Unless otherwise requested, candidates are not required to bring proof of stated professional and/or academic qualifications to interview - you will however be required to produce these as a condition of any offer of employment.  

JOB DESCRIPTION 
Job Title:

LECTURER in MISSIOLOGY (with Practical Theology)




Reporting to:

DIRECTOR OF EDUCATION
Job Location: 
Belfast Bible College, Glenburn House, Glenburn Rd South, Dunmurry, Belfast, BT17 9JP

Northern Ireland
Date described: 
May 2017



Job Summary: 
· To teach, research and write in relevant subject areas.

· To contribute to the development of the educational programmes of the College.

· To lead and develop an area or areas of College life such as an academic programme or student support.

· To play an active part in the worship and spiritual life of the College community.
Key Tasks: 

Teaching and Learning 
· To provide excellent learning opportunities and teaching experiences for students, in line with the programmes offered by College;
· To set, supervise and assess constructively students’ assignments and dissertations and within deadlines agreed;
· To support students in their learning on an individual basis as necessary;
· To complete the necessary administration tasks associated with modules and programmes taught; 
· To participate as required in internal committees or those associated with the College’s validating universities.
Development 
· To keep up-to-date with subject specialisms through reading, attendance at Conferences, and/or through engagement with relevant broader faith, scholarly and professional communities 

· To complete and produce publications or other research outputs in line with personal objectives agreed within the annual appraisal process

· To reflect on own practice, and evaluate and continually improve teaching and learning methods and resources;

· To share expertise among teaching colleagues and engage in peer evaluation;

· To contribute to the revision and development of new modules and programmes;

· To take forward as requested by line manager or principal, relevant aspects of the College Development Plan;
Community

· To agree and commit to the statement of faith, purpose, values and ethos of the College;

· To visit churches and other groups to share expertise and contribute to their training and learning programmes.
· To contribute regularly to college publications;

· To attend college functions and contribute to the worshipping and social life of the college.

Additional Responsibilities
· To ensure the effective and successful running, including development and enhancement, of an area or areas of college life.
· To liaise with relevant external bodies.
· To manage administrative staff, if required, for the smooth running of the area.

Other Duties
· Undertake all such other duties as may be required in the normal running of a professional theological academic institution.

This description is not intended to establish a total definition of the role, but an outline of duties. 

Person Specification

	
	Essential
	Desirable


	Previous experience required for the role
	Experience of undergraduate teaching in main subject area (Missiology).
Experience of mentoring others in matters of faith.
Recent experience of Christian Mission. 

	Full-time faculty member for 2-3 years at tertiary level.
                                      Experience of postgraduate teaching in main subject area (Missiology).
Experience of recent undergraduate teaching in secondary subject area                                         (Practical Theology).
Using a VLE as a teaching/learning tool.
Developing an on-line or blended learning programme. 

Experience of living and working in a multi‑denominational and cross‑cultural context.
An active research profile. 



	Education


	A PhD in the main subject area (Missiology).
	PGCHET or equivalent teaching qualification.


	Skills & Abilities

	Excellent interpersonal & communication skills.
Innovation and creativity in teaching to improve student learning.
Can work independently and in a team. 
Works to a high professional standard. 
	Pastoral or mentoring skills.
Proven leadership/ management, organisational & administrative skills.
  

	Personal Attributes

	Able to relate

effectively to a wide

spectrum of students & staff as well as external stakeholder groups. 
Ability to work well under pressure and manage multiple tasks.

Passionate about seeing students develop & grow.

Able to present a strong Christian example.
	

	Other Circumstances

	A willingness to embrace the overall purpose, ethos and values of the College and to contribute to leading aspects of community life in a context where Christian prayer & other faith expressions are central to the workplace culture & practise. 
A desire to engage with students in matters of faith.
	Evidence of external visibility & professional activities. 


Main Terms & Conditions

Length of Contract: Permanent 

Salary: To be disclosed on invitation to interview. 
Hours of Work: Full time hours. Flexibility will be required to meet the varying needs of teaching courses which may involve some evening and weekend work. 
(Full-time lecturers at the College are expected to teach in the Evening Class Programme.) 
Paid Leave Entitlement: The Post holder will be granted 25 days of paid annual leave. In addition, you will also be entitled to 10 Public Bank Holidays. 

Sick Pay: On completion of 3 months service the following sick pay entitlement may be paid in excess of any Statutory Sick Pay:

Full time staff – 3 months full pay 

Full pay beyond 3 months up to a maximum of 6 months may be paid at the discretion of the College Board. 

The sick year runs for a rolling 12 months from the date of your entitlement of sick pay.

Probationary Period: The probationary period is 6 months. 

Pension: The College operates a Pension Scheme that meets the requirements of automatic enrolment.

APPLICATION FORM

	Job Title: Lecturer in Missiology (with Practical Theology).
	Dept. Education 

	Job Ref No. L0617

	Applicant No. (for office use only):


	Personal Details

	Full Name & Title:

	Address

Postcode
	Telephone

Day:

Evening:

Mobile:

Email: 



	Do you have the right to work in the UK?
(Underline as appropriate).
	Yes
	No


	Higher Education

	Include institution, class of degrees, scholarships etc. starting with the highest level first – please include dates:




	Membership of Professional Bodies, Learned Societies etc. 

	


Employment History

Please list starting with the most recent, all the organisations for which you have worked during the last 20 years:

	Name(s) and Address(es)

of Employer(s)
	Dates
	Position Held
	Status (i.e. Full or Part Time)
	Brief Description of Responsibilities 

	
	From
	To
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	Details of Past & Current Contributions to Teaching

In the sections below, please state which courses you teach, or have taught, and when; and what type of teaching is/was involved e.g. lectures, tutorials, supervision. 

	Level

	Dates
	Course/Module Title
	Type of teaching

	Undergraduate Teaching 

	
	
	

	Postgraduate 

Teaching 

	
	
	

	Other 


	
	
	


	Please give examples of innovation and/or creativity in your approach to teaching which improved student learning. 
The information could include what you did & when (including examples of course design, teaching methods used, use of e-learning) and how you responded to student feedback (300 words max.).

	

	Publications – please list starting with the most recent, publications & academic conference papers.

	


	Research

Please give details of your current research and outline your research plans & goals for the next 5 years (300 words max.)

	

	Please comment below on your experience of mentoring others in matters of faith (300 words max.)

	

	Please outline your recent experience of Christian mission (300 words max.)

	

	Personal Assessment 

What do you consider to be your personal skills, attributes and your particular areas of gifting and competence? (300 words max.)

	

	Other Circumstances
How might you contribute to the Christian community of the College where prayer and other faith expressions are central to the workplace culture and practise? (300 words max.)

	

	Describe your Christian background including the following: Describe the beginnings of your Christian faith. How do you maintain and strengthen your spiritual life? How does your Christian faith affect your day to day living? (300 words max.)

	Please give details of the church of which you are now a member. 

Name of church: 

How long have you been attending this church: 

Describe your present involvement in this church: 

What other Christian work have you taken part in?



	Applicants Referee’s

	Please give below details of three referees who, collectively or separately can provide a detailed knowledge of:
1.  Your academic work & achievements; 
2. Your involvement in teaching and learning;

3. Your Christian commitment.
Applicants should ensure that referees are willing to act prior to naming them. Please note that referees will be contacted prior to an offer of appointment unless you indicate clearly that a particular individual must not be approached. 

	Name:

Name of organisation:

Position:

May we approach this referee before interview? Yes / No
	Address: 
Daytime Telephone No:
Mobile:
Email: 

	Name:

Name of organisation:

Position:

May we approach this referee before interview? Yes / No
	Address: 

Daytime Telephone No

Mobile:

Email: 

	Name:

Name of organisation:

Position:

May we approach this referee before interview? Yes / No
	Address: 

Daytime Telephone No:
Mobile:
Email: 


	To ensure a fair recruitment process, do you know, or are you related to any employee of the College or member of Belfast Bible College?  Yes/No

Please specify:

	Please give dates of any holidays arranged:



	Are you currently subject to any contractual "restraints of trade" clauses?

	Yes / No

	If Yes, please give further information:


	Do you have any commitments which might limit your working hours?

	Yes / No

	If Yes, please give details:


	Are you willing to work overtime including evenings and weekends when required?
	Yes / No



	Have you ever been convicted of a criminal offence which are not "protected" as defined by the Rehabilitation of Offenders (Exceptions) (Northern Ireland) Order 1979, as amended in 2014?
	Yes / No

	Have you ever been convicted of a criminal offence which are not "protected" as defined by the Rehabilitation of Offenders (Exceptions) (Northern Ireland) Order 1979, as amended in 2014?
	Yes / No

	If Yes, please give further information:


	

	How much notice are you required to give to leave your present employment?


	Do you have a current full driving licence?
	Yes / No


	Does your licence have any current endorsements?
	Yes / No


	If Yes, please give further information:




	Declaration of the Applicant

I confirm that the above information is correct.
I consent to the Organisation using and keeping information I have provided on this application or elsewhere as part of the recruitment process and/or personal information supplied by third parties such as referees, relating to my application or future employment. 
I understand that the information provided will be used to make a decision regarding my suitability for employment and if successful the information will be used to form my personnel record and will be retained for the duration of my employment. 
If I am not successful, I understand that the Organisation will retain the form for as long as is deemed necessary and that the Organisation may use it to contact me in the event of there being any other vacancies for which I may be suitable.

Signed:

Print Name: 

Date:



STATEMENT OF COMMUNITY AFFILIATION
	For Office Use Only:




Job Reference: 
	For Office Use Only:




Applicant Reference No.
The section below asks you to provide information on your community affiliation and gender. We wish to explain why.
We are fair employers. We practice equality of opportunity in employment. We do not discriminate on the grounds of religious belief, gender, and political opinion or on any other grounds whatsoever. Most important of all we operate the merit principle, i.e. we select the best person for the job, or promotion/training opportunity.
We wish to show that we are fair employers. We wish to demonstrate - clearly and openly - our commitment to equality of opportunity in employment. We are also now required by law to submit an annual report to the Equality Commission.
To do so we need to monitor the community affiliation and gender of our employees and job applicants and so we are asking you to assist us to do so by indicating which community you belong to and your gender.
This sheet will be held separately by the Organisation and the information on it will NOT be available to staff carrying out recruitment for the position(s) in hand.
Please indicate which community you belong to by underlining the appropriate answer below:
Protestant
Roman Catholic
Neither 

Please indicate your gender by underlining as appropriate:
Male
Female
All information that you supply will be treated in the strictest confidence and protected from misuse.
It will be used for the purpose of monitoring our Equal Opportunity Policy and the completion of our annual return to the Equality Commission.   Please note that it is a criminal offence to supply false or misleading information for monitoring purposes.
When you have completed this statement please put it in the envelope provided and return it with your application form. Please DO NOT put your name anywhere on this form.
Thank you for your co-operation.
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