IN CONFIDENCE

HOLYWELL TRUST
POST:



Receptionist



CLOSING DATE:

Wednesday 30th August 2017 at 2.00pm 
Please complete all sections of this application using black ink or typescript.

PERSONAL PARTICULARS

Name:



___________________________________________

Address:


___________________________________________

Date of Birth:


___________________________________________

Telephone number:

___________________________________________

EDUCATIONAL BACKGROUND (please refer to criterion)

_____________________________________________________________________

PRESENT EMPLOYMENT (if any)

Name and Address of

___________________________________________

present employer or

last employer


___________________________________________

Post held


___________________________________________

Main Duties




Date appointed

_______________________ Salary ______________

Period of notice

_________________________________________

_____________________________________________________________________

WORK EXPERIENCE / VOLUNTARY / COMMUNITY
Please list, starting with the latest, any previous positions you have held, with a brief description of duties and dates in post.

_____________________________________________________________________

RELEVANT EXPERIENCE TO THIS POST

Using the Personnel specification, how do your skills, experience and abilities relate to this post?

_____________________________________________________________________

REFEREES

Please name two referees, who should have knowledge of you in a working/academic capacity.

1
Name


___________________________________________


Address

___________________________________________


Telephone No.

___________________________________________


Position/Title

___________________________________________

2
Name


___________________________________________


Address

___________________________________________


Telephone No.

___________________________________________


Position/Title

___________________________________________

These referees may be approached if you are shortlisted for interview, unless you specify otherwise.

DECLARATION
I declare that the information set forth in this application form is, to the best of my knowledge, true and complete.


Signature: ___________________________________


Date:
     ___________________________________

PLEASE RETURN TO: Lisa Clements, HOLYWELL – DiverseCity Community Partnership, 10-14 Bishop Street, Derry Londonderry BT48 6PW. 
DEADLINE – 2.00pm Wednesday 30th August 2017 
Equality Monitoring Form must also be completed and returned (in a separate envelope).

Holywell Trust is core funded by Community Relations Council, NI and Derry City and Strabane District Council
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We are an equal opportunities employer
