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LENADOON @ COMMUNITY
COUNSELLING SERVICE






Application Form

PT Counsellor (18 hrs per week) 
For a period of one year (extension subject to funding)
Please complete form in black ink and return to 
LENADOON COMMUNITY COUNSELLING SERVICE, 124 STEWARTSTOWN ROAD, 
BELFAST, BT11 9JQ
Please complete this form in black.  Please complete in block hand writing or in Arial 12 if typing. Please make sure to mark clearly any additional pages.  Emailed and scanned copies will not be accepted.  All applications must be clearly signed.  Late applications will not be accepted. 
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Family name/surname:  


Forename(s)/given name(s):  


Address:  



Postcode:  


Telephone (Home):  
Mobile:  


Email:  …………………………………………………………………………………………………………………………………………

CURRENT PAID WORK / WORK COMMITMENTS 
Please give details of your present or most recent
Employer/Organisation:  


Address:   


From: (month, year)  
To: (month, year) 


Summary of key responsibilities:   


We hope to have people in post in April 2017.  Can you please therefore list any periods of notice relating to current employment or work commitments:

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
YOUR PRESENT/PREVIOUS TRAINING AND RELEVANT QUALIFICATIONS: Please include dates and training institutions 
YOUR PREVIOUS EMPLOYMENT: Please give brief details of work previously involved in, including any voluntary work:
Please tell us why you are best suited to the position of PT Counsellor with Lenadoon Community Counselling Service and what you would bring to the post? 

Please ensure you cover all the essential / desirable requirements in the person specification (see essential requirements sheet) Continue on another sheet if necessary.
Do you have any medical conditions or disabilities that could affect your role as a volunteer?  A disability or health problem will not prevent full consideration of your application.  We can discuss any access needs you may have at the interview stage 
Yes/No   If YES please give details:

We recognise and welcome our responsibility to remove any barriers for disabled people.  We are committed to making reasonable adjustments wherever possible and it would be helpful to know your needs in order for us to do this.
Declaration of Criminal Record

Have you ever been convicted of a criminal offence, cautioned or given a bind over?   

Yes/No
If yes, please give details:  

	Date
	Offence
	Sentence

	
	
	

	
	
	


DHSS PROTECTION OF CHILDREN AND VULNERABLE ADULTS CHECK

INFORMATION ABOUT AND CONSENT TO THE ACCESS NI SERVICE CHECK BY APPLICANTS FOR POST INVOLVING WORK WITH CHILDREN AND OR VULNERABLE ADULTS

You have applied for a position where you will be working with or may come into contact with children or vulnerable adults.  Before appointing anyone to such a post, it is our policy to ask for a Protection of Children and Vulnerable Adults ACCESS NI Service check to be carried out by the Department of Health, Social Services and Public Safety. This check is to make sure that people who might be a risk to vulnerable adults or children are not accepted.

The check will tell us if you have a criminal record, or if your name is included in the Disqualification from Working with Children and Vulnerable Adults List.  Any information which we get will be treated confidentially and we will talk to you about it before we make a final decision.  

A check will only be carried out if you are considered to be the preferred candidate and are being offered a position with Lenadoon Community Counselling Service.  You MUST tell us about ALL offences, even minor ones such as motoring offences and ‘spent’ convictions, that is, things that happened a long time ago.  If you leave anything out it may affect your application.

----------------------------------------------------------------------------------------------------------------------------------
CONSENT TO ACCESS NI CHECK

I understand that ACCESS NI Service check must be carried out.

Have you had any involvement in or been the subject of any adult or child abuse investigation (circle)
Yes        No

If yes, you must give dates, details and outcomes of all incidents.  Please continue on a separate sheet if necessary.

Do you have any prosecutions pending? (circle)
Yes         No

If yes, you must give dates, details and outcomes of all incidents.  Please continue on a separate sheet if necessary.

Have you ever been convicted at a court or cautioned by the police for any offence? (circle)
Yes            No

If yes, please state below details of all convictions, cautions, or bind-over orders.  Give as much information as you can, including, if possible, the offence, the approximate date of the court hearing and the court that dealt with the matter.
	REFEREES

References will be taken up once an offer of employment has been made and verbally accepted. Please give TWO referees and indicate in what capacity they are known to you. At least one should be from someone who can comment on your counselling abilities:
Please do not use referees who are related to you.

	Name:


Organisation:


Address:


Telephone no:


Email Address: 


Relationship:



	Name:


Organisation:


Address:


Telephone no:


Email Address: 


Relationship:



In accordance with the Data Protection Act 1998 I give my consent for the information contained in this form to be processed in accordance with Lenadoon Community Counselling Service policies for the purposes of recruitment. The information given is correct to the best of my knowledge. I understand that because of the sensitive nature of volunteer duties An Access N.I. Police check will be required.
Signature:  ____________________________________________ 
Date:  _______________________
Closing Date for Applications: Thursday 30th March before 12pm
A Registered Charity No: 1082450 and A Company Registered by Guarantee No: 3376716

Registered in England & Wales at 19 Margaret Street, London W1N 7LD
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