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Armagh Traveller’s Support 
Job Description

Job Title

          Project Support Worker 

Salary 


NJC Scale Point 26-28 (£23’708- £24’964) pro rata

Hours



30 hrs. per week

Annual Leave

27 Days and 11 Statutory Days (pro rata)

Location


St Luke’s Hospital, Armagh

Responsible to 

Project Manager and Management Committee

Timeframe
Ends 29th of June 2018 with possible extension dependent on funding outcomes.

Flexibility, evening and weekend work required.

Main Purpose
In conjunction with the Project Manager support, promote and co-ordinate the work of Armagh Travellers Support Group through consultation and development of a range of services and new initiatives that meet the needs of Traveller Families and their Children

In the absence of the Project Manager team lead the daily activities of the organisation.

Main Duties

1. Assessing individual and family needs and assist them to access all Health Services, Social Care services, Mental Health and Well- Being Services, Early Years Services, Education, Adult Education, Housing and Social Welfare Needs.
2. Develop, implement, co-ordinate, promote and maintain culturally appropriate programmes that empower and increase the capacity of Travellers.

3. To support and further develop the core work of ATSG that at present includes  
· Engagement with and Involvement of Travellers;
· Educational needs of Traveller Children and Adults;
· Promotion of good relations between the Travellers and settled Community;
· Accommodation;

· Equality

4. To liaise and develop partnerships with appropriate statutory, business, voluntary and community agencies and funding bodies to support and develop the work of ATSG, as designated by the Project Manager.

5. To support Traveller’s needs in relation to welfare benefits, housing and legal documents.

6. To assist the Project Manager with the development of financial and sustainable strategies for all associated activities and training needs, identify relevant funding bodies, complete application forms and reports. 

7. Maintain monitoring database to ensure accurate and up to date information.

8. Implement new monitoring structures as requested by the Project Manager or as required by funders and in response to the changing needs of the organisation.

9. To assist with the maintenance of a resource of written and audio-visual material on all matters pertaining to Travellers.


10. Provide verbal and written reports as required for ongoing monitoring and evaluation.

11. To participate in training as and when required.

12. To keep strictly confidential any information regarding the children, their families and others in line with organisational policy and procedure.

13. Undertake any other duties relevant to the post.
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