PERSONNEL SPECIFICATION

PERSONAL REQUIREMENTS OF 





CATEGORY
A SUCCESSFUL POST HOLDER
1.
Educational Standard/Qualification/Membership


of Professional Institutions (indicate grade)

A good standard of general education
E

Minimum Level III Diploma in Children’s Care, Learning and Development
E

2. Specialist Training

Special Needs
D

Anti-discriminatory Practice
D

Legislation & Requirements relevant to Children & Social Care
E
Risk Assessment (Health & Safety)
E
Information Technology
D

First Aid
E
3. Experience

12 months direct work with children under 5yrs 
E

Developing and implementing programmes for children
E

Application of Child Protection Procedures
E

Use of information technology
D

4. Key Skills

Ability to communicate effectively with professionals, parents 

and colleagues.
E

Recording and report writing
E

Planning, prioritisation and time management
E

Involvement in assessment of children’s needs
E

5. Key Knowledge

Child Development
E

Behaviour management
E

Networks and resources available to children and their families
E
Principles of effective assessment and care planning
E
Promotion of equal opportunity and anti – discriminatory practice
E

Child Protection recognition and procedures
E

Human growth & development
E

6. Key Aptitudes and Personal Qualities

Resourceful, flexible and openness to change
E

Commitment to joint working and partnership with parents
E

Willingness to learn and desire for professional development
E

Open, honest and sensitive approach
E

Clear thinking
E

Assertive and able to confront areas for development constructively
E

Objective, non-judging and commitment to anti-discriminatory practice
E

Motivation and commitment to achieve quality assurance standards
E

Respect for children and families rights and commitments to empowerment
E

Awareness of issues surrounding race/gender/sexuality/culture/disability
E
Key information

Category E – Essential to Recruitment without which the candidate would be 

                        unable to carry out the duties of this post.

Category D – Desirable Features which would normally enable the successful

                        candidate to perform the duties and tasks better and more efficiently 

                        than one who did not have the qualifications, training, experiences, 

                        knowledge, skills, aptitudes.

