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LOWER OLDPARK COMMUNITY ASSOCIATION

APPLICATION FORM
Closing date for applications 12 noon Monday 22 May 2017
Interviews to take place on Tuesday 30th May 2017
Post: Playgroup Assistant
Please complete this Application Form in detail to ensure that all the information requested is given. You are required to complete this form in your own handwriting in black ink or type. Interviews will be arranged only on the information contained in this Application Form. CV’s should only be submitted in support of this application.

PERSONAL DETAILS 
Surname             ________________________________________
First Names (s)   ____________________________________________
Home Address    ________________________________________
                        ___________________________________________
Postcode             ________________________________________
Home Tel No       ________________________________________

Mobile No            ________________________________________

Email Address     ________________________________________
National

Insurance No       ________________________________________
Employment History: 

Please give details of all jobs held starting with your present or most recent employer working backwards in chronological order. Please account for any period not recorded.

Employment History: Your present employment first.

	Name & Address
	Position Held
	Dates
	Duties
	Reason For Leaving

	
	
	
	
	


QUALIFICATIONS
Please list all your qualifications starting with those obtained in Full-time Education and ending with those obtained through Further & Higher Education.
	Institution
	Date
	Course
	Qualifications  Obtained

	
	
	
	


SKILLS AND EXPERIENCE

Please demonstrate the following:
	· Proven experience of working in a pre-school setting.










        MEDICAL HISTORY

Whether you have been in employment or not, please give details and dates of all periods of sickness over the past 3 years.

	Nature Of Sickness
	Date From
	Date To
	Number of Days
	Did you Consult a Doctor

	
	
	
	
	


Disability
Do you consider yourself to have a disability which is relevant to this job application?                                                                                   YES/NO

If yes, is there anything we need to know about your disability in order to ensure you have equality of opportunity.
_______________________________________________________________________________________________________________________________________________________________________________________________
References
Please provide the names of two referees who can supply direct information on your experience, work record and ability to carry out the duties of this post.

References will be taken up with your permission if you are offered the position.

	Name:
Organisation

Address:
Phone Number:

	Name:

Organisation

Address:

Phone Number:


PLEASE DO NOT USE RELATIVES OR EXISTING EMPLOYEES AT LOWER OLDPARK COMMUNITY ASSOCIATION AS REFEREES
PERSONAL DECLARATION

1. I declare that all the foregoing statements are true, complete and accurate.

2. I understand that if I give wrong information or leave out important information I could be dismissed if I take up this job.

3. I understand that to take up this job I must have satisfactory references.

4. I understand that I may be asked to show some formal identification and evidence of qualifications if required.

5. I confirm that as far as I know there are no medical reasons which would stop me from carrying out the duties of this job.

6. I agree to you making any necessary enquires during the recruitment and selection process.

7. I understand that canvassing will disqualify me from the selection process for this job.

Signed___________________________________________ 

This application form is to be returned to:

Lower Oldpark community Association
9-23 Avoca Street

Belfast BT14 6EN

Closing date for applications 12 noon Monday 22nd May 2017
Interviews to take place on Monday 30th May 2017

Office Use Only

Date received

FAIR EMPLOYMENT (NORTHERN IRELAND) ACT 1989

In accordance with the above legislation Lower Oldpark Community Association require applications to provide information for monitoring purposes.

Lower Oldpark Community Association are committed to equality of opportunity based solely on the merit principle.  This means selecting the best person for the job without regard to sex, marital status, religious belief, political opinion or disability.
Two years’ experience of within an early years setting.








Knowledge of child development and be able to demonstrate an ability to relate this to practice.








 Knowledge of childcare issues.








An understanding and awareness of key policies impacting on your working environment








The ability to work as part of a multi-disciplinary team














Please outline below any other personal qualities or skills which you have that are relevant to the position of Playgroup Assistant
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