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Person Specification

Development Officer
The successful candidate must demonstrate the following:

Essential criteria:

· Third level education e.g. HND, degree and one year’s relevant experience; or three years’ relevant experience (please refer to job description)
· At least 6 months’ experience of regularly working with young people on a day-to-day basis (either in a voluntary or employed capacity)

· An understanding of the importance of volunteers
· Excellent written and verbal communication skills
· Excellent organisational, planning and time management skills and a willingness to carry out a wide variety of tasks

· Competency in the use of the following:  Excel; Word; PowerPoint; and databases

· A positive ‘can-do’ attitude that will enthuse prospective and current supporters, colleagues and volunteers

· Access to a car/own transport facilities and where applicable, a current valid driving licence and willing to travel across North East area and other areas as required.
Desirable Criteria:

· Experience of volunteer management, training and recruitment 

· Experience of networking in the business and/or education sector in Northern Ireland

· Evidence of successfully meeting targets and deadlines

· Recognised relevant training or facilitation qualification.
