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PART 1:	JOB DESCRIPTION 
PART 2:	PERSON SPECIFICATION

TITLE:		Teacher / Tutor of Maths / ICT
DATE:		September 2017


PART 1:	JOB DESCRIPTION

	
1.0 PURPOSE:
To assist young people to gain relevant education, experience and qualifications to finish their mainstream education in an Alternative Education Setting in line with EANI Service Level Agreement and DE EOTAS Guidance (Sept 2014).  The Pathways Project delivers a full-time Alternative Education Provision (AEP) to young people in Year 11 and Year 12 in the Belfast Region.  Your role will be to effectively re-engage service users in the learning process within a strong pastoral care environment.  You will be required to lead and deliver Maths and ICT at both an accredited and non-accredited level, including the design deliver and internal moderation of The Prince’s Trust PDE programme up to diploma level.





2.0	GROUP:				Extern Northern Ireland
3.0	DIRECTORATE: 	              Service Directorate
4.0	RESPONSIBLE TO:		Project Manager
5.0	LOCATION:		            Belfast
6.0	HOURS OF WORK:		15 hours per week (Flexibility Required)
7.0	SALARY			Grade 5 £21,618 per annum pro rota
10.0	FUNCTIONAL 			Young People & Families
              RESPONSIBILITY:			
11.0	RESPONSIBLE FOR:		Delivery of direct services to service users.
12.0	Direct Reports:   		Curriculum Coordinator

[bookmark: _GoBack]Service Users
· Carry out initial assessment of service user’s learning stage.
· Development of appropriate service user plans e.g. Individual Educational Plans.
· Facilitate and participate in individual work with service users.
· To design, implement and evaluate appropriate subjects in the curriculum up to and including level 2 Essential Skills / GCSE.
· Assist in the supervision of young people within the Project and on outside trips, activities etc.
· To assist in the relevant accreditation and exams administration.
· To assist and contribute to the overall development of the project.



Risk Management

· Contribute to service users risk assessments and continually review and amend as and when required.
· Follow necessary risk management and H & S requirements. 

· Adhere to safeguarding procedures and relevant external standards.

Communication (Internal & External)

· Multi-agency and multi-disciplinary working.
· Attend and participate in internal and external meetings as required and act as advocate for service user when appropriate e.g. EWS, School, Social Services, YJA.
· Develop and maintain appropriate professional relationships with Services Users, colleagues and stakeholders.
· Liaise with parents/carers and appropriate relatives.

Recording

· Ensure compliance with necessary recording requirements and responsibility for accurate and timely completion e.g. SID, service user files, case notes.
· Complete individual reports in a timely manner at an acceptable standard.
· Operate SIMS system through C2K Programme.

Supervision

· In conjunction with senior staff, assist in the supervision, management and training of new staff, bank staff and volunteers.

Training

· Responsible for keeping abreast of current legislation and Extern’s policies and procedures, and attend appropriate training as and when required.


Health & Safety

· Adhere to Extern’s Health & Safety Policies and Procedures e.g. Lone Working Policy, Guardian 24.
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PART 2:	PERSON SPECIFICATION


PERSON SPECIFICATION

Essential Criteria:

· Recognised Teaching Qualification
· Ability to teach Maths up to and including Level 2 /GCSE Level
· Ability to teach ICT up to and including Level 2 /GCSE Level
· Be registered or in the process of registering with NISCC.
· Ability to demonstrate in application form/at interview - communication skills written and verbal/non verbal
· Ability to work to deadlines 
· Ability to work on own initiative, re-prioritising as required.
· Capable of working as part of an effective team and to relate well with young people
· Good interpersonal skills
· Experience of handling issues with sensitivity and confidentiality
· 2 years’ experience of delivering structured/accredited training to young people
· Computer literate



Desirable Criteria:

· An understanding of the work of Community Based Education Providers.
· Experience in extra-curricular education.
	
NOTE
THIS POSITION IS SUBJECT TO AN ENHANCED ACCESS NI CHECK. COPIES OF THE RELEVANT POLICY ON THE RECRUITMENT OF EX-OFFENDERS AS WELL AS THE ACCESS NI CODE OF PRACTICE ARE AVAILABLE ON REQUEST. PLEASE NOTE THAT HAVING A CRIMINAL RECORD WILL NOT NECESSARILY BE A BAR TO OBTAINING A POSITION WITH EXTERN.





EXTERN IS AN EQUAL OPPORTUNITIES EMPLOYER
ABILITY TO UNDERSTAND AND DEMONSTRATE COMMITMENT TO EXTERN’S EQUAL OPPORTUNITIES POLICY AND TO ENSURE ALL ACTIVITIES ARE CONSISTENT WITH THE EQUAL OPPORTUNITIES POLICY.  THIS INCLUDES ALL STAFF ACTIVITIES AND THEIR INTERFACE WITH THE SERVICE USERS AND THE GENERAL PUBLIC.
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