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Neighbourhood Renewal Coordinator

(South West Belfast Neighbourhood Partnership)

JOB DESCRIPTION

JOB PURPOSE

· To provide professional support to the South West Belfast Neighbourhood Renewal Partnership and its sub-groups.

· To support the Neighbourhood Renewal Partnership in the development and funding of the South West Belfast Neighbourhood Action Plan, with specific responsibility for developing intra-community & cross thematic projects.

· To liaise with other area workers & external agencies to achieve the required outcomes as identified in area Action Plan 
LINE MANAGEMENT

This post will be directly employed by Greater Village Regeneration Trust on behalf of the South West NPB and as such will be line managed by GVRT’s Director. 
Plans own workload, referring to the Director for direction and guidance. Works closely with other Neighbourhood Renewal Thematic Workers, the Chair of the SWNPB & external agency staff.

ACTIVITIES OF POST

· Develop and manage the business cases for umbrella projects across the South West Neighbourhood Renewal Area and engage with appropriate agencies to ensure that these projects are capable of submission to funding agencies.

· Engage and work with South West Belfast stakeholders, partners and funding agencies to secure viable, funded projects.

· Establish and maintain records and monitoring systems for all aspects of project activity supporting key organisations to implement this system.

· To co-ordinate the implementation, review & evaluation of the Neighbourhood Action Plan and Annual report.

· To co-ordinate communication within the partnership and with external stakeholders.
SPECIFIC RESPONSIBILITIES OF THE POST

· To work closely with the Chair of the SWNPB to co-ordinate joint activity across the Partnership.

· To establish and champion sub project teams across Neighbourhood Renewal Action Thematic Areas involving appropriate external partners, stakeholders and specialists, to ensure effective delivery of project activities.

· To work across partnership to develop and implement South West Belfast project activities to achieve the required objectives.

· To work closely with the Community Renewal Thematic Managers to ensure a close synergy between ongoing activity, project development and any potential joint fundraising.

· To assist the SWNRPB to interpret & analyse relevant socio-economic material that may be relevant to the implementation of the Neighbourhood Action Plan.

· To deal with correspondence, telephone calls and meetings with individual project managers/the public/developers/agents and other partner organisations pertaining to the work of the SWNPB.

· To maintain records and systems for all aspects of the projects, including budget management, and ensure compliance with relevant project terms and conditions for monitoring.

· To provide support and guidance to other South West Belfast organisations, stakeholders and partners as appropriate, to ensure compliance and achievement of targets.

· Arrange meetings, events and activities relating to the South West Belfast Neighbourhood Partnership and attend meetings as appropriate.

· Promote & support the work of the South West Neighbourhood Partnership Board.
· To assist in establishing synergy work with SBPB and Inner South.
· To assist the South West Neighbourhood Partnership Board to put in place appropriate procedures to govern the conduct of their business in line with DSD/SWNPB Code of Practice.

· To assist the Chair & Department for Communities with the ongoing monitoring of progress against Action Plan; continually reviewing & updating the document.

· Promote and implement GVRT corporate strategies, policies and practices in relation to employment and services.

· Comply with GVRTs health and safety policy.

· This job description is not intended to be definitive or restrictive and may be modified to meet the changing needs of the NPB.

PERSONNEL SPECIFICATION

QUALIFICATIONS
3rd Level Qualification 

OR
Minimum 5 years Demonstrable Experience of Progression within a comparable community/voluntary organisation including evidence of CPD within these roles.

ESSENTIAL CRITERIA

· Demonstrable experience working with disadvantaged communities

· Minimum 3 years proven experience of project management

· Minimum 3 years experience of community funding programmes

· Minimum 3 years proven experience in community development projects

· Demonstrable ability to prepare plans and write report

· Demonstrable knowledge of the funding arena

· Demonstrable knowledge of urban regeneration issues

· Ability to identify & communicate effectively with key stakeholders

· Proficient IT skills eg: Microsoft Office suite

DESIRABLE CRITERIA

· Demonstrable knowledge of the Neighbourhood Renewal Investment Programme

· Demonstrable knowledge of South West Neighbourhood Renewal Area

· Broader knowledge of South Belfast and City Wide issues

PERSONAL QUALITIES

Suitable candidates will demonstrate:

· Awareness & Commitment to the aims, objectives and values of the Neighbourhood Partnership 

· Ability to think strategically

· Excellent communication skills

· Highly motivated

· Flexibility & a willingness to work unsocial hours as required

TERMS AND CONDITIONS

The appointment will be subject to a six-month probationary period at which point Performance and the Job Description will be reviewed.  The duties of the post will also be reviewed and if necessary changed in light of experience during this six-month period.

Salary Scale: £22,443 

Working Hours: 37 hrs per week

Reports to: Co-Chairs of South West Neighbourhood Partnership

Term of Contract: Fixed term until 31st March 2018 with extension subject to funding
The post-holder will be required to work at hours necessary to suit the Neighbourhood Partnership, local community and the Trust. It is expected that the successful candidate will be prepared to travel, as necessary.  

All staff members are required to adhere to the Trust’s organisational policies, procedures, values and principles.

THIS POST IS FUNDED BY BELFAST REGENERATION OFFICE UNTIL 31st March 2018 with extension subject to funding.
