Citizens Advice Belfast

NOTES FOR APPLICANTS

Please read the following instructions carefully as failure to comply with them may lead to your application being rejected.

1. All sections of the application form must be completed, where necessary continuation sheets may be used.  

2. Please complete this form in BLACK INK OR TYPEWRITTEN in ARIAL 12.

3. CV’s must not be included as part of your application and if submitted will not be considered.  

4. Canvassing will disqualify.
5. It is the applicant’s responsibility to provide sufficient relevant information to demonstrate how they met the minimum shortlisting criteria as outlined in the Job Specification. If there are a large number of applicants, CAB reserves the right to select for interview, only those candidates who meet both the essential and the desirable criteria.  All sections of Essential and Desirable criteria MUST BE completed in order for your application to be considered.

6. If shortlisted, you will be required to produce at interview, official original proof of any qualifications supporting your application.  As part of the selection process you may be required to complete a skills test.
7. If you have a disability or your first language is not English and you encounter any difficulty in this recruitment process, please contact the Director on 0300 1 233 233

8. Completed application and monitoring forms should be returned in the enclosed envelopes to the address below. If downloading from a website please ensure the monitoring form is placed in a separate envelope and placed into main envelope with the application form:-
Citizens Advice Belfast

Merrion Business Centre

58 Howard Street

Belfast

BT1 6PJ
All completed applications forms must be returned no later than noon on  Wednesday 9 August 2017. Any received after this deadline will not be considered. Applications will not be accepted by fax or email.
CITIZENS ADVICE BELFAST IS AN EQUAL OPPORTUNITY EMPLOYER AND WELCOMES APPLICATIONS FROM ALL SECTIONS OF THE COMMUNITY.
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