PERSON SPECIFICATION
JOB TITLE:


Night Shift Receptionist 
	Attributes
	Essential
	Preferred

	Education/Qualifications
	GCSE (or equivalent) English and Maths at grade C or above 

	

	Experience
	Experience of dealing with the public in a working environment.
Basic computer skills.

Cash handling 


	Previous experience in a similar post



	Skills/Knowledge/Aptitude
	Ability to work as member of a team

Ability to work under pressure at times


	

	Motivation
	Willingness to work 11pm – 7am shift three nights / week (Thursday, Friday, Saturday nights)
Willingness to undertake training if required

Trustworthy and reliable


	


