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 1st Floor Lanyon Building

North Derby Street

Belfast

BT15 3HL

Tel: 028 90 744499 
Website: www.contactni.com 

Dear Applicant







Thank you for the interest you have shown in working for Contact.  I have enclosed an information pack for you, including:

· Application form

· Job Description/Personal Specification 
· Equal Opportunities monitoring form and  cover letter 

This information is provided to help you complete the application form.   We would like to draw your attention to the essential/desirable criteria outlined within the personal specification.  This document lists the skills, abilities and experience we believe necessary for a person to carry out the role effectively.  

We decide who we will invite for interview by comparing what you tell us in your application form with what we have asked for in terms of essential and desirable criteria.  If you decide to apply for this post, please ensure that you clearly show how you meet each of the individual criteria.  Curriculum Vitae will not be accepted.

After short-listing has been completed, you will be advised of the outcome of your application.   If you have been invited for interview, full details will be provided in advance.

Contact takes a positive approach to the employment of people with disabilities.  If you consider that you need a particular aid, facility or any additional assistance from us during the recruitment process or on appointment, please contact the office at the number above and we will do everything we can to accommodate any special requirements that you may have.

Thank you for your interest.

Yours faithfully,

Charlene Loughran
Human Resources Assistant
Please continue on a separate sheet if necessary

