
BELFAST AND LISBURN WOMEN'S AID

JOB DESCRIPTION
JOB TITLE:


Group Facilitator 
Fixed term post 
RESPONSIBLE TO:
Team Leader, Outreach
LOCATION:


Based at Support and Outreach Centre, Belfast





(Travel required to various locations in Belfast, 
and 




Downpatrick)
Belfast and Lisburn Women’s Aid provides a range of support for women and children experiencing domestic violence.

Summary of post
To support women affected by domestic violence through the co-ordination and facilitation of group work 
Main responsibilities
1. Co-ordinate and facilitate personal development and domestic violence group work to meet the needs of women.

2. Ensure that all resources are in place for the smooth running of the group work sessions, including organising venues, co-ordinating the availability of childcare, hospitality and equipment.

3. Design and prepare materials (including new materials) and information for group work sessions.

4. Ensure that co-facilitators are available and prepared with the relevant information and session materials.

5. Provide information and reports on the project as required, and ensure all statistics and administrative procedures are kept up to date.

6. Ensure that confidentiality is adhered to in relation to all verbal and written information recorded or disclosed during group work sessions.

7. Promote relevant external training events and arrange for external agencies to attend groups as appropriate.
8. Establish and maintain effective working relationships with all staff including those from external agencies working with women. 

9. Assist in the identification of policy and practice needs relevant to training and group work issues. 
10. Attend relevant team/organisation meetings and training.
11. Be familiar with and adhere to organisational policies and procedures
12. Promote volunteering within Belfast and Lisburn Women’s Aid, and assist in the development of volunteering opportunities within your team.
13. Respect the confidentiality of all information received as a result of the post holder’s duties.
14. Carry out any other duties as required.

Hours:


37.5 hours per week.  

Evening work will be required and on occasion weekend work.  Time in lieu can be taken for additional hours worked.
Salary Scale:

NJC scale point 20





£19,238 per annum (under review)
Pension:
Belfast and Lisburn Women's Aid provides a pension scheme, membership of which is optional
