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The Queen’s Award
for Voluntary Service



South East Fermanagh Foundation                         

Supporting Victims & Survivors, Strengthening Communities

1 Manderwood Park, 1 Nutfield Road, Lisnaskea, County
Fermanagh BT92 0FP
Tel - 028 677 23884 / 028 677 22242 Fax - 028 677 23290

E-Mail – info@seff.org.uk  Website- www.seff.org.uk

7th July 2017

Recruitment Cover Letter

RE: Project Co-Ordinator
Dear Sir/Madam,
Thank you for your interest in the above position.
We are currently seeking to recruit a Project Co-Ordinator; the part time position (15 hours per week) is funded until the end of March 2018.  The successful candidate will be responsible for the organisation and delivery of a Good Relations Project, ‘Celebrating South Fermanagh’s Cultural Diversity’.
Please see enclosed:
· Application Form 

· Job Description

· Equal Opportunities Monitoring Form
Please note that for this position we must obtain an Access NI Disclosure Certificate.  South East Fermanagh Foundation works with Access NI to obtain disclosures and we therefore work in compliance with their Code of Practice which is available for your information on their website at www.nidirect.gov.uk/accessni  
Please also note the organisation has a policy on recruitment of ex-offenders, policy statement and security policy in regards to the handling of disclosure information.  These are available upon request.
A completed application form, CV (with full details of qualifications and previous employment listed) and equal opportunities monitoring form must be returned by 12pm on Friday 21st July 2017.
Yours sincerely,
SEFF Management Board
SEFF - (Company No: NI606566) & (Charity Registered No: NIC100538)

