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	Please fill in the form in black ink and BLOCK LETTERS or type and return to the address shown in section 10 when completed


	1
	PERSONAL DETAILS
	

	Surname:   
	Forename(s):           

	Address:    

                   

	
	Telephone No:
	

	
	E-mail Address:
	

	Post Code:   
	Do you hold a current driving licence?
	YES    /    NO


	2
	SECONDARY EDUCATION
	

	DURATION FROM:                                TO:        

	EXAMINATIONS PASSED
	LEVEL
	GRADES
	DATE

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	3.1
	FURTHER: VOCATIONAL: HIGHER EDUCATION
	

	ACADEMIC INSTITUTION
	DATES

FROM              TO
	F/T OR P/T
	COURSE & QUALIFICATION OBTAINED /GRADE
	DATE

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	3.2   MEMBERSHIP OF PROFESSIONAL BODIES

	NAME OF PROFESSIONAL BODY
	DATE FROM AND TO

	
	

	
	


	4
	CURRENT / MOST RECENT EMPLOYMENT
	

	DATES

FROM-TO
	NAME AND ADDRESS OF EMPLOYER & NATURE OF BUSINESS
	F/T OR P/T
	REASON FOR LEAVING /  WANTING TO LEAVE

	
	
	
	

	POSITION HELD AND BRIEF DESCRIPTION OF DUTIES AND RESPONSIBILITIES

	


	5
	EMPLOYMENT HISTORY FROM RECENT TO PAST
	

	NAME AND FULL ADDRESS OF EMPLOYER
	JOB TITLE AND MAIN RESPONSIBILITIES
	DATES
	LEAVING SALARY & REASON (S) FOR LEAVING

	
	
	FROM
	TO
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	6
	SUPPLEMENTARY INFORMATION IN SUPPORT OF YOUR APPLICATION
	

	Please provide information as to how you consider yourself suitable for the post and how you meet each of the essential and desirable criteria as outlined in the job specification. Write as much as you need to address each requirement. Attach additional pages if required.

	1. Please state your relevant third-level qualification in a communications and/or marketing discipline including grade and year obtained.
2. Illustrate how you have a minimum of two years’ experience (include dates - months and years) in a dedicated communications related role?
3. Illustrate how during that time you managed of a range of communication channels including using social media marketing & communications across key platforms (Facebook, Twitter and Instagram)
4. Illustrate your experience of drafting marketing materials, web content and news releases and liaising with media to secure coverage
5. Illustrate your ability, by experience, of writing clearly across different mediums
6. Illustrate your ability, by experience, in conveying complex information orally, listening and responding to requests from management and staff and communicating with others internally and externally.
7. Illustrate your experience of working as a member of a team, providing organisational support to colleagues in an efficient/effective manner on a range of tasks and duties to achieve objectives
8. Illustrate your experience of identifying and dealing with the needs of customers/stakeholders
9. Illustrate your experience and understanding of web analytics, high impact design, email marketing, web design and search engine optimisation;
10. Illustrate your experience of using design/creativity skills - the ability to use Photoshop and Illustrator at an advanced level for use in online and offline materials. Would you consider yourself proficient in the use of Adobe Creative Suite?
11. Illustrate your experience of using good numeracy skills and ability to use spread sheets, data input and other software packages to maintain financial records
12. Illustrate your experience of presenting good organisational skills and of working to deadlines.
13. Illustrate your experience and proficiency in using Microsoft office.


	7
	REFEREES
	

	Please provide details of two referees, one of which must be your current or most recent employer or if you have recently finished education, please give details of a tutor/lecturer. The second referee should be a person who can comment on your skills and abilities in relation to the job you have applied for.

	Name:         
	Name:       

	Position:      
	Position:    

	Address:     
	Address    

	                    
	                  

	                    
	                  

	Postcode:    
	Postcode:   

	Tel No:         
	Tel No:       

	Relationship to you:   
	Relationship to you: 

	Do you wish to be contacted before we approach this referee?            YES   /   NO
	Do you wish to be contacted before we approach this referee?            YES   /   NO


	8
	ADVERTISEMENT SOURCE
	

	HOW DID YOU LEARN OF THIS VACANCY?
	


	9
	DECLARATION
	

	I certify that all information contained in this form is true and correct to the best of my knowledge. I understand that if, after appointment, any information is found to be inaccurate this may lead to dismissal without notice. 

	Signature:
	Date:


	10
	RETURN COMPLETED APPLICATION TO:
	

	The Monitoring Officer

Ardoyne Youth Enterprises
C/O Ardoyne Youth Club
Old Beltex Mill
Flax Street

Belfast

BT14 7EJ
Closing Date: Wednesday 28th June 2017 at 4pm. 

Applications will not be accepted after this time.
NB: You must seal/attach a monitoring form separately with your application
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