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WHY WE'RE HERE

that life is a mix of physical, emotional, spiritual, relational and financial aspects, sometimes those different areas

f life are wonderful, at other times they don't run as smoothly as we would like. That we at LCC Community Trust

ted a number of community based projects and initia

HOW WE’'RE HERE FOR YOU

jour to help in all k the links below to find out more.

LET’S BE PENPALS

SIGN UP

LET'S GET SOCIAL

=9 f





	Social Supermarket Co-Ordinator 

	Return to: 

	
	LCC Community Trust

1-3 Graham Gardens 

Lisburn BT28 1XE

	
	FAO: Lynsey Agnew / Programs Manager 

	
	Closing date:  Friday 29th September 17 12pm 



	PERSONAL DETAILS (Please complete using block capitals and black ink)

	Surname:
	
	Forename:
	

	Address including Post Code:
	

	Home Tel No:
	
	Work Tel No:
	

	Mobile Tel No:
	May we contact you at work?      Yes   FORMCHECKBOX 
          No   FORMCHECKBOX 


	Email Address:
	

	Where did you see the vacancy advertised?
	

	CURRENT OR MOST RECENT EMPLOYER Please ensure that accurate dates are provided. Where you are relying on voluntary experience to demonstrate your experience please include accurate dates.  

	Name & Address 
	

	

	Post Code:
	
	Telephone No:
	

	Position held and brief outline of duties:



	

	Date Started:
	
	Date Left:
	

	Job Title:
	
	Salary:
	

	Reason for leaving (if already left)



	Notice Period (if applicable):
	


	PREVIOUS EMPLOYMENT Please give details of employment (paid or unpaid) over the last 6 years. Please give your most recent first.

	Name & Address of Employer and nature of business
	Dates of Employment
	Position held
	Reason for Leaving

	
	From
	To
	
	

	
	
	
	
	

	
	
	
	
	

	EDUCATION Please give details of all qualifications obtained, along with grade and date achieved. Where the qualification was achieved at school please do not list the name of the school but just state school. Please give your most recent first.


	School / College / University
	Dates
	Course details and exam results
	Date obtained

	
	From
	To
	
	

	
	
	
	
	

	PROFESSIONAL QUALIFICATIONS (Held or working towards)

	Professional Body / College / University
	Dates
	Course details and exam results
	Date obtained

	
	From
	To
	
	

	
	
	
	
	

	SPECIALISED TRAINING OR COURSE ATTENDED 

	Course Taken
	Organised By
	Location
	Date

	
	
	
	


	MEMBERSHIP OF PROFESSIONAL BODIES Please give details of membership or any professional duties 

	Name of Professional Body
	Level / type of membership
	Registration Details (e.g. UKCC)
	Expiry Date

	
	
	
	


	SUPPORTING INFORMATION (Continue on a separate sheet if necessary)



	Using the Job Description and Personnel Specification, how do your skills, experience and abilities relate to this post?
You must demonstrate how you adequately meet the following criteria as listed in the specification, drawing upon all of your experience, whether at work or on a voluntary basis.

It is essential that applicants fully describe how and to what extent they meet the experience sought in the Person Specification.  It is not appropriate to simply list the various posts that you have held.  The Selection Panel will not make assumptions from the title of the applicant’s post or the nature of the organisation as to the experience gained.  Short listing for this post will be strictly undertaken using only the information you have provided.
You are limited to one page per criterion.



	Essential Criteria 1 –  
Must be able to demonstrate a minimum of 2 years experience of directly working with team leaders, and/or providing guidance, support, resources and tools to volunteers/staff. 


	Essential Criteria 2 – 
· Can demonstrate the ability to assist with conflict resolution among clients, staff and volunteers, and provide clear examples, to build good internal and external relationships to deliver programmes objectives


	Essential Criteria 3 – 
· Able to demonstrate good written, and demonstrate good communication skills


	Desirable Criteria 1-

· A relevant qualification in project co-ordinating  

OR 
· An equivalent recognised level 2 or above management qualification

	Desirable Criteria 2 – 
· Must be able to demonstrate a minimum of 6 months experience of providing support to people with crisis either in a paid or voluntary position.
OR
· Demonstrate a minimum of 1 year’s experience of providing support in another formal / structure care setting.  


	Desirable Criteria 3 – 

· Must be able to demonstrate 2 years experience of managing a project to achieve specific outcomes which involves managing volunteers or staff




	REFERENCES Please give details of two professional referees; one must be your current or most recent line manger or school/college.  References from Family or friends are not acceptable.

	Name
	
	Name
	

	Job Title
	
	Job Title
	

	Organisation
	
	Organisation
	

	Address
	
	Address
	

	Post code
	
	Post code
	

	Tel No
	
	Tel No
	

	Email Address
	
	Email Address
	

	Reasonable Adjustments

	LCC Community Trust will make every reasonable effort to provide access, equipment or other practical support to ensure that people with disabilities can compete on equal terms with non-disabled people.  If you have a disability you believe is covered by relevant legislation we are prepared to make any reasonable adjustments to our recruitment process which ensures you are not unfairly discriminated against.  You need not declare the nature of the disability but confine yourself to the reasonable adjustments you are seeking to be implemented. Please specify any reasonable adjustments below:

	


	DISCLOSURE

	Please see enclosed Criminal Records Disclosure Form which you MUST read and complete and place in the confidential envelope provided.



	ELIGIBILITY TO WORK IN THE UK

	Are You Eligible To Work In The UK?

YES/NO
You will be required to provide documentation to support this claim (under Section 8 of the Asylum and

Immigration Act 1996) if you are offered the post.



	DECLARATIONS Please ensure you sign and date this declaration before returning your application form.  DATA PROTECTION ACT DECLARATION – The information on the application form will be entered onto a computer system and as such is covered by the rules set out by the Data Protection Act 1998. I understand that the information is being used to:
· Process my application for employment;

· Form the basis of a computerised record on the recruitment system for processing and monitoring purposes;

· Form the basis of a manual job file with other application forms and will be used for processing;

· If appointed, form the basis of a manual and computerised employment record.
By signing this application form I hereby give consent to LCC Community Trust processing the data supplied in this form for the purpose of recruitment and selection.

I declare that the information provided on this form is true and complete to the best of my knowledge and belief.  I understand that any false or omitted information may result in dismissal or other disciplinary action if I am appointed.

Signed ………………………………………………………………..  Date…………………………………
Please note that if you submit this form electronically you must provide a signed hard copy within 
5 working days of the deadline for submission.
Please note that you must attach adequate postage to ensure that your application reaches LCC Community Trust on time.
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