PEACE IV Programme – Development Officer: Support for Minority Christian Faiths Programme – June 2017
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	Development Officer - PEACE IV Programme 

Support for Minority Christian Faiths Programme
(FIXED TERM CONTRACT TO 28th April 2019)




PLEASE NOTE THE FOLLOWING INSTRUCTIONS:

1. Before signing this form, please ensure that you have replied fully to the questions asked.
All Sections/Questions in this Application Form must be completed in full (a Curriculum Vitae will not be accepted). In order to ensure that each candidate is treated fairly and equally the interview board will only be provided with candidates application forms.

2. Once the application form is submitted to the Human Resources Department of Leitrim County Council, candidates are not permitted to alter/make additions or make deletions to their application in any way.
3. You should satisfy yourself that you are eligible under the regulations. The Council cannot undertake to investigate the eligibility of candidates in advance of the interview/examination and hence persons who are ineligible but nevertheless enter may thus put themselves to unnecessary expense. Leitrim County Council will not be responsible for any expenses which may be incurred by the candidate in attendance for interview.
4. Candidates who send their applications by post should allow sufficient time to ensure delivery not later than the latest time for acceptance.
Applications received after the closing date and time specified will not be accepted.
Applications will only be accepted by post or by hand. Applications submitted by e-mail or fax will not be accepted.
Claims that any Application Form or letter relating to it has been lost or delayed in the post will not be considered unless a Post Office Certificate of Posting is produced in support of such claims.
5. Please return FOUR copies of the completed and signed Application Form together with FOUR copies of supporting documentation [i.e. Qualifications etc.] in hard copy format.
6. Leitrim County Council may decide, by reason of the number of persons seeking admission to the competition to carry out a shortlisting procedure. Shortlisting will be based on Qualifications, Relevant Experience and information submitted on the Application Form. The number of persons to be invited to interview shall be determined by Leitrim County Council.
7. All application forms must be submitted fully completed and inclusive of all the requested documentation by 4.00pm on Wednesday 28th June 2017.   All incomplete applications will be deemed invalid after the closing date and will not be included in the competition.

PLEASE USE BLACK BALLPOINT PEN OR TYPE

	Application form

for the position of:


	Development Officer - PEACE IV PROGRAMME 

 Support for Minority Christian Faiths Programme
(FIXED TERM CONTRACT TO 28th April 2019)




This application form, when completed, should be returned to Human Resources Department, Leitrim County Council, Áras an Chontae, Carrick on Shannon, Co. Leitrim, so as to arrive not later than 4.00pm on Wednesday 28th June 2017
NOTE: 4 copies of application form and supporting documents must be submitted 


1. Name in full (BLOCK LETTERS)


2. Postal Address (BLOCK LETTERS) (Notify at once, in writing, any change.)

	

	

	



3. Telephone No.(s):-  Private:  


        
      
Business:  

     
 (If you may be contacted there)





Mobile:    



          E-mail:  


4. Are you at present or have you been in the past employed in the public sector, if so please give details:

5. Give particulars of Service (if any) in the Defence Forces or Auxillary Defence Services:


6. Are you at present or have you been in the past 12 months, a Member of any Local Authority or Committee of a Local Authority:

7. Name the post (if any) you hold at present):

8. (a) Do you possess a full-unendorsed driving licence?
Yes
No

(Please submit photocopy)

(b) Do you have access to your own vehicle? 
Yes
No

(c) Categories of Vehicles Covered & Expiry Date:     _______________________________________
9. Do you claim to fulfil all the requirements set out in the Qualifications for the office?


YES



NO
10. 2nd Level Qualifications:
	School or College attended
	Period


	Standard Attained (i.e. Junior Cert, Leaving Cert etc) 

	
	
	


Please indicate your 2nd level qualifications (highest qualification achieved) as follows:-

Junior Certificate / Leaving Certificate / A Levels / Equivalent Examination Results:

Note:  If you have taken subjects in different examination years, please show each year’s results separately

Title of Examination(s): (highest qualification achieved) _______________________________________

Exam. No(s):____________________
Year(s):____________________________

Examination Results:


State in Column A below all subjects taken in order of success.


State in Column B the grade/marks obtained.

	COLUMN A
	COLUMN B
	For office use only

	Subject
	Higher               
	Ordinary
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Please submit photocopy of original certificate(s) in relation to examination results specified above.  Original certificate(s) will be sought in due course from successful applicants.  Application forms received without certificate of results cannot be processed.
11. 3rd Level Qualifications:-
(starting with the most recent)
	Full Title of

Qualification(s) held
(Degree, Diploma etc)
	Duration of Course:
	Final Examination Subjects
	Accrediting Body 
i.e. University, College, Examining Authority
	Level & Grade of Qualification Obtained:
(eg. Level 8; 1, 2:1; 2:2, Pass etc)
	Year Qualification Obtained

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


N.B.:

Please submit photocopy of original certificate(s) in relation to qualification(s) specified above.  Original certificate(s) will be sought in due course from successful applicants.  Application forms received without certificate of qualification(s) cannot be processed.

12. Other Technical Qualifications/Training Courses completed (if any): 

(starting with the most recent) Copy of qualifications must be submitted with this application form
	Name of Course
	Description of Course Content
	Date(s)
	Course Provider

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


13. BRIEF SUMMARY OF EXPERIENCE (starting with your current/most recent role):

	Dates
	Employer
	TITLE OF POST 
Please indicate whether post is Permanent/

Temporary/Acting

	Reason for Leaving this Post

	Period in Months
	From
	To
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


14. PREVIOUS EMPLOYMENT RECORD :

(starting with the current/most recent role)
	From


	To
	TITLE (& Grade as appropriate):

	
	
	NAME AND ADDRESS

OF EMPLOYER:


	MAIN RESPONSIBILITIES, SIGNIFICANT FEATURES, ETC.:




	From


	To
	TITLE (& Grade as appropriate):

	
	
	NAME AND ADDRESS

OF EMPLOYER:


	MAIN RESPONSIBILITIES, SIGNIFICANT FEATURES, ETC.:




	Previous Employment Record contd…

	From


	To
	TITLE (& Grade as appropriate):

	
	
	NAME AND ADDRESS

OF EMPLOYER:


	MAIN RESPONSIBILITIES, SIGNIFICANT FEATURES, ETC.:



	From


	To
	TITLE (& Grade as appropriate):

	
	
	NAME AND ADDRESS

OF EMPLOYER:


	MAIN RESPONSIBILITIES, SIGNIFICANT FEATURES, ETC.:




	Previous Employment Record contd…

	From


	To
	TITLE (& Grade as appropriate):

	
	
	NAME AND ADDRESS

OF EMPLOYER:


	MAIN RESPONSIBILITIES, SIGNIFICANT FEATURES, ETC.:



	From


	To
	TITLE (& Grade as appropriate):

	
	
	NAME AND ADDRESS

OF EMPLOYER:


	MAIN RESPONSIBILITIES, SIGNIFICANT FEATURES, ETC.:




	15. Please indicate any particular experience and/or achievements you consider an Interview Board should be aware of when assessing your application for this post.



	


16. If offered appointment, when could you take up duty?
17. Did you receive an ex gratia payment from a Public Service Body under any 
redundancy scheme in the past two years?  

 YES  


NO   

If YES, please give details of the relevant Public Service Body:




18. Do you consider that you have a disability?

YES 

NO


If YES, please give details of the nature of your disability and your requirements, if any, to enable us to make appropriate arrangements for this competition:



Information about disability is only requested on the application form in order that appropriate arrangements for an interview can be made if necessary.

19.
Give here the names of two responsible persons to whom you are well known but not related and who will supply a character reference (If you are or have been in employment, one of the referees should be an existing or former employer).  The County Council will assume permission to contact referees unless the applicant has stated otherwise:

(a)
Name:


(b)
Name:



Occupation:



Occupation:



Address:


Address:


Before signing this form please ensure that you have replied fully to all questions. You should also satisfy yourself that you are eligible under the Qualifications.
I, the undersigned, hereby declare all the foregoing particulars to be true, and I hereby give permission to Leitrim County Council to make relevant enquiries with the Gardaí/Police.

Signature of Applicant: _______________________________
Date:
_______________

PLEASE SUBMIT 4 COPIES OF APPLICATION AND DOCUMENTS TO:

HUMAN RESOURCES DEPARTMENT, LEITRIM COUNTY COUNCIL, 

ARAS AN CHONTAE, CARRICK ON SHANNON, COUNTY LEITRIM
BY 4.00PM ON Wednesday 28th June 2017. 
NOTE: 
CANDIDATES SHOULD NOTE THAT IT IS ANTICIPATED THAT INTERVIEWS FOR THIS POST WILL BE SCHEDULED FOR EARLY-MID JULY 2017
· Shortlisting may be applied depending on qualifications and experience

· Candidates who send their applications by post should allow sufficient time to ensure delivery not later than the latest time for acceptance.  

· Any claim in relation to the late receipt of application forms will not be entertained unless such claim is supported by a certificate of evidence of postage from the appropriate postal authority
LEITRIM COUNTY COUNCIL IS AN EQUAL OPPORTUNITIES EMPLOYER

This project is being funded by the European Unions PEACE IV Programme and is managed by the Special EU Programmes Body (SEUPB)
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