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Mount Pleasant House, 18 Mowhan Road, Markethill, Co. Armagh BT60 1RQ 

Tel: 028 37552619               
E-mail: info@fairvictims.com   : www.fairvictims.co.uk
CHARITY NUMBER:  XR33060

APPLICATION REF: VSP/FAO/17 (.........)
CVs are not accepted.  This organisation is an Equal Opportunities employer.

POSITION:  FINANCE/ADMIN OFFICER
All applications must be received by 12 noon 6th July 2017
	Personal Details:

	Title: (Mr/Mrs/Miss/Ms etc)

	Surname:
	Forename:

	Address: 



	County:
	Post Code

	Telephone:

Home No:
	Mobile:

	Email address:

	Do you possess 
a current Driving Licence:        YES

   NO     

(travel to/from work)


	Education:  Schools attended
	From
	To

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Secondary/Grammar School
	
	

	
	
	

	
	
	

	
	
	

	Further Education:
	
	

	
	
	

	
	
	

	
	
	


	Qualifications and/or training:

(List only those qualifications or training relevant to the position)

	Qualification and/or
Training:
	Subject:
	Grade
	Date 
Gained

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Present Employment:

	Name of Employer:

	Address:



	County:
	Post Code

	Telephone (inc code):
	

	Date Commenced:
	

	Current position held:
	

	Notice of termination required:
	

	Brief Description of Daily Duties and Responsibilities:




	Previous Employment (list in order, with most recent employment first):
Please list all your previous employment or unemployment for past 2 years:

	Dates
	Name and Address of

Employer
	Job title, 


	Reason for

Leaving

	From

DD/MM/YY
	To

DD/MM/YY
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	List your qualifications and experience from previous roles against the list below:



	Written and oral communication skills:



	Organisational Skills: (provide an example of something you organised):



	IT qualification/experience with Excel spreadsheets:


	Experience of Financial Administration, book-keeping, consolidated bank statements, spreadsheets etc



	Relevant knowledge, experience and understanding of issues faced by Victims and Survivors:



	Any knowledge of funding applications and requirements:




	Entitlement to work in the UK

	If you are successful in obtaining employment within FAIR you will be required to provide evidence of your entitlement to work in the United Kingdom.


	Referees:

Please name two referees, not relatives, one at least of whom should have knowledge of your present work and be in a supervisory/managerial capacity and one who will be contactable.  References shall be sought if successful


	(1) Name:

	Address:



	County:
	Post Code:

	Occupation:

	Telephone:
(incl dialling code)
	Mobile:



	(2) Name:

	Address:



	County:
	Post Code:

	Occupation:

	Telephone:

(Inc dialling code)
	Mobile:




	Do you have any disability which may impact on the post you have applied for?

	Relevant details:




	If you have any other details which you feel might support  your application please provide brief outline below:

	


	DECLARATION:

I hereby confirm that the information included in this application is a true accurate account.  I understand that false information or omissions may lead to dismissal without notice.

Signature: ...................................................................................................
Name in full (Block Capitals):    .................................................................
Date:  .....................................................2017



APPLICATIONS MUST BE RECEIVED BY 12 NOON 6th JULY 2017.






















[image: image2]

