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	Private & Confidential
	For official use only
	Reference Number

	
	
	


Please write in block letters, using black ink, or type. Where necessary continue your answers on a separate sheet of paper. Please refer to our guidance notes before completing the application form.
	For which post are you applying?
	

	At which FPA office?
	

	How did you hear of this vacancy?
	


PERSONAL DETAILS
	Surname 
	
	Forenames 
	

	Address
	
	Telephone number

Daytime: 

Evenings: 
Email:




EDUCATION AND TRAINING from age 11

Qualifications obtained where appropriate
	Schools, Colleges, University
	Subject
	Level
	Grade

	
	
	
	



EMPLOYMENT HISTORY Include voluntary work/career breaks/periods of unemployment.  
Current/most recent post
	Name and address of employer
	

	Job title
	

	Brief description of duties
	

	Date appointed 


	
	Date left (if applicable)
	

	Annual salary 


	
	Salary expectations
	

	Reason for leaving


	
	Notice required (if applicable)
	


Previous Posts Start with the most recent

	Dates
From/To
	Name and address of employer
	Position held &
employment duties
	Reason for leaving

	
	
	
	

	Are you a member of any professional organisation? Please specify
	



Experience and Skills
Begin by giving your reasons for applying for this post. You should give details of the relevant skills, experience and knowledge you possess that demonstrate how you meet each shortlisting requirement of the person specification.  You may like to number your answer or use headings that relate to each point in the person specification.  The decision to shortlist you for interview will be based on the information you provide on the form and any accompanying documentation.  Please read the enclosed guidelines on completing the application form. 
REFERENCES 
Please give the name and addresses of two referees (one of these should be your present/most recent employer)
	Name
	
	Name
	

	Position 
	
	Position 
	

	Address
	
	Address
	

	Telephone 
	
	Telephone 
	

	Email
	
	Email
	

	May referee be approached prior to interview?
	Yes/No*
	May referee be approached prior to interview?
	Yes/No*


	Do you have any access or other needs, including religious, that we may need to take into account when arranging an interview? 
	Yes/No*

	If so please give details:




ADDITIONAL INFORMATION
	Are you, to your knowledge, a close personal friend or relation of any trustee or employee of FPA?
	Yes/No*

	If so, state who:
	


	Are you currently eligible for employment in the UK?
	Yes/No*

	Please state what documentation you can provide to demonstrate this, eg British passport/European Economic Area identity card/full birth certificate/passport or travel document showing an authorisation to reside and work in the UK.
	


DECLARATION
The information given on this form is correct to the best of my knowledge and belief. 

I understand that any false statement may be sufficient cause for rejection or, if employed, dismissal.
	Signature


	
	Date
	


Diversity Questionnaire – private and confidential

Information contained within this form will be separated out from the application form and will not form part of the short-listing process.  It will not be used for any other purpose than for diversity monitoring.

Background to the FPA Diversity Questionnaire

We recognise that FPA is made up of a broad mix of people from different backgrounds. It is something we value and regard as a strength of FPA. This questionnaire is intended to help FPA understand more clearly who applies for vacancies and voluntary opportunities in relation to age, disability, ethnic group, gender, religion or belief and sexual orientation. The categories that FPA is using to collect this information are the same as those categories recommended or used by the Equality and Human Rights Commission, Press for Change and Stonewall.

It is important to FPA to understand this information for a number of reasons.  For example, if we have no applicants who are lesbian, gay or bisexual, then we are significantly failing as a sexual health organisation. If we have a primarily white or non-disabled application base then something may well be amiss with our recruitment process.  If we understand more specifically who applies to work or volunteer for FPA then we can identify those who don’t and work out what we need to do in the future to attract them. 

If you would like to speak to someone about any questions that you have before filling in this questionnaire then please contact Leila Hancox at leilah@fpa.org.uk
A. Your age 

· 16 – 24

· 25 – 34

· 35 – 44

· 45 – 54

· 55 – 64

· 65+

· Prefer not to say

B. Your disability 

The Equality Act 2010 protects disabled people. It says that a person has a disability if they have a physical or mental impairment which has a substantial and long-term adverse affect on their ability to carry out normal day-to-day activities. This would include things like using a telephone, reading a book or using public transport.

Do you consider yourself to have a disability according to the terms given above?

· Yes

· No

· Prefer not to say

If you have answered yes, please indicate the type of impairment which applies to you below.

People may experience more than one type of impairment, in which case please mark all the types that apply. If your disability does not fit any of the these types, please mark Other.

· Physical impairment, such as difficulty using your arms or mobility issues which mean using a wheelchair or crutches

· Sensory impairment, such as being blind/having a serious visual impairment or being deaf/having a serious hearing impairment.

· Mental health conditions, such as depression or schizophrenia

· Learning disability (such as Down’s syndrome or dyslexia) or cognitive impairment (such as autism or head injury)

· Long-standing illness or health condition such as cancer, HIV, diabetes, chronic heart disease, or epilepsy.

· Other, such as disfigurement. (Specify here if you wish)

· Prefer not to say

C. Your ethnic group

These are based on Census 2001 categories, and are listed alphabetically

Asian, Asian British, Asian English, Asian Scottish, or Asian Welsh

· Bangladeshi

· Indian

· Pakistani

· Any other Asian background (specify below if you wish)

Black, Black British, Black English, Black Scottish, or Black Welsh

· African

· Caribbean

· Any other Black background (specify below if you wish)

Chinese, Chinese British, Chinese English, Chinese Scottish, or Chinese Welsh

· Chinese

Mixed

· White and Asian

· White and Black African

· White and Black Caribbean

· White and Chinese

· Any other Mixed background (specify below if you wish)

White

· British

· English

· Irish

· Scottish

· Welsh

· Any other White background (specify below if you wish)

Other

· Any other ethnic background (specify below if you wish)

· Prefer not to say

D. Your gender

· Female

· Male

· Prefer not to say

Is your gender identity the same as the gender you were assigned at birth 

· Yes

· No

· Prefer not to say

Do you live and work in the gender role opposite to that assigned at birth 

· Yes

· No

· Prefer not to say

E. Your religion or belief 
· No religion

· Baha’i

· Buddhist

· Christian

· Catholic

· protestant

· Hindu

· Jain

· Jewish

· Muslim

· Sikh

· Any other religion or belief (specify below if you wish)

· Prefer not to say

F. Your sexual orientation 
· Bisexual

· Gay man

· Gay woman/lesbian

· Heterosexual/straight

· Other (specify below if you wish)

· Prefer not to say

Application form for employment
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