Relate Northern Ireland

3rd & 4th Floors, 3 Glengall Street, Belfast  BT12 5AB
APPLICATION  FOR  EMPLOYMENT

PRIVATE & CONFIDENTIAL

	
	Reference No:
	Ref SSO/MApril17

	Position applied for:        SUPPORT SERVICES OFFICER



PERSONAL  DETAILS

	Mr / Mrs / Miss / Ms

Please delete as appropriate
	First Names :
	Surname (Block Letters) :

	Home Address :

Telephone Number(s) :

	NI Vetting & Barring Reg:        YES / NO
	National Ins. No.:

	Current Driving Licence :        YES / NO
	Own a Motor Car:             YES / NO

Valid Full Driving Licence:   YES / NO

	Currently Employed :              YES / NO
	Notice Required : 

	Have you ever been convicted of a criminal offence, other than a spent conviction under the 

Rehabilitation of Offenders Act 1974 ?                   YES / NO


EDUCATION

	Dates
	Type of school attended, e.g. Grammar / Secondary  (Do not name school attended)
	Examinations taken, results obtained.


	From
	To
	
	

	
	
	
	


FURTHER  EDUCATION

	Dates
	Name of College,

University
	Subjects studied
	Examinations taken, results obtained,

subjects passed, scholarships and prizes

	From
	To
	
	
	

	
	
	
	
	


EMPLOYMENT  HISTORY

Please list all your work history since completing full-time education, beginning with your present or most recent position.  Continue on a separate sheet as necessary. 

	Dates
	Name of employer, address, and nature of business
	Position held
	Salary
	Reason for 

leaving

	From
	To
	
	
	
	

	
	
	
	
	
	


ADDITIONAL  INFORMATION  IN  SUPPORT  OF  YOUR  APPLICATION

	Please use this space to address the criteria contained in the person specification adding supplementary sheets as necessary:




HEALTH 
	How many days sickness absence have you had in the past two years?            ………………….. Days




REFERENCES

Please give the names of two referees, one of whom must be your current or most recent employer.

	Name :

Address :

Tel. No. :

Occupation :
	Name :

Address :

Tel. No. :

Occupation :


A candidate found to have knowingly given false information or to have wilfully suppressed any material fact will be liable to disqualification, or, if appointed, to dismissal.

Data Protection Act

I understand that the data contained in this application form and the “sensitive personal data” on the attached monitoring form will be retained on file and may be processed by the Company for use in connection with this application for employment, or to comply with any requirement of statutory legislation in order for the Company to comply with its legal obligations, and I hereby agree to any such processing by the Company.  The Company will ensure that I am safeguarded against the possible misuse of any personal information about me that is kept on file by strictly controlling access and use.  Such access and use will be in compliance with the Data Protection legislation and will be on a “need to know” basis only.

I declare that to the best of my knowledge and belief all the foregoing statements are true and complete.

Signature of applicant :  






Date :   



CANVASSING  WILL  DISQUALIFY

Relate NI is committed to diversity and equality of opportunity and welcomes applications from all sections of the community 
COMPLETED APPLICATION FORMS TO BE RETURNED TO:
FAO Katrina Hinfey
Relate NI

3 Glengall Street

Belfast  BT12 5AB
Or by email to Katrina@relateni.org 
by 5pm on Friday 31 April 2017
